CITY OF ORTING
REQUEST FOR QUALIFICATIONS (RFQ)

Full Construction Plan Review Services

Issued By:

City of Orting — Building Department

104 Bridge Street South

Orting, WA 98360RFQ Issue Date: June 17,2026
Submittal Deadline: July 17, 2026 4:00 PM

1. INTRODUCTION

The City of Orting Building Department (“City”) is soliciting Statements of Qualifications
(SOQs) from qualified consulting firms to provide comprehensive construction plan review
services on an as-needed basis.

The selected consultant(s) will assist the City in reviewing construction documents for
compliance with applicable building, fire, life safety, energy, accessibility, and related codes and
regulations for residential, commercial, industrial, institutional, and public projects.

The City intends to establish either a roster of qualified firms and/or enter into one or more
professional service agreements with firms capable of providing timely, accurate, and
professional plan review services.

The City anticipates entering into an on-call professional services agreement for an initial term of
three (3) years, with the option to extend for additional terms at the City’s discretion.

Work shall be assigned on an as-needed basis, and selection under this RFQ does not guarantee
any minimum amount of work.

The City reserves the right to award services to one or multiple firms depending on workload,
expertise, project-specific needs, and consultant availability. The City further reserves the right
to not award any contracts.



2. SCOPE OF SERVICES

The selected consultant(s) may be requested to provide some or all of the following services:

A. Code Compliance Review

Review construction plans, specifications, calculations, reports, and supporting documentation
for compliance with applicable adopted codes and regulations, including but not limited to:

International Building Code (IBC)

International Residential Code (IRC)

International Fire Code (IFC)

International Mechanical Code (IMC)

International Plumbing Code (IPC)

National Electrical Code (NEC)

Washington State Energy Code (WSEC)

ICC A117.1 Accessibility Standards and applicable ADA requirements
City of Orting Municipal Code and adopted local amendments
FEMA floodplain requirements, where applicable

Other applicable federal, state, and local laws and regulations

B. Plan Review Services

Review and evaluate:

Architectural plans

Structural calculations and engineering reports
Civil/site plans

Drainage and stormwater plans

Geotechnical reports and recommendations, where applicable
Fire suppression and fire alarm systems
Mechanical systems

Plumbing systems

Electrical systems

Energy code compliance documentation
Accessibility and life safety requirements

C. Review Deliverables

Selected consultant(s) shall:

e Provide detailed written correction/comment letters with clear code citations and
references
o Identify deficiencies and required revisions in a clear and professional manner



e Conduct follow-up reviews of revised submittals and resubmissions

o Coordinate with City staff, applicants, architects, engineers, and design professionals

o Attend meetings as requested by the City, either in person or remotely

e Maintain professional communication with applicants and City staff

o Be reasonably available to discuss review comments and provide clarification when
requested

e Minimize conflicting or redundant review comments between review cycles

e Provide electronic plan review services through the City’s permitting software platform
and document management systems

D. Electronic Review Requirements

The selected consultant(s) must be capable of performing electronic plan review services,
including:

o Digital plan markups

e Electronic correction letters

o PDF review comments and annotations
e Cloud-based document collaboration

Preference may be given to firms experienced with Cloudpermit or comparable municipal
electronic permitting platforms.

E. Required Turnaround Times
Respondents shall demonstrate the ability to meet the following target review timelines:

Project Type Target Timeline
Residential Projects 5-10 Business Days
Commercial Projects 10—15 Business Days
Resubmittals 5 Business Days
Expedited Reviews As Mutually Agreed

Respondents shall describe staffing capacity and procedures for maintaining review timelines
during periods of increased permit volume.



3. MINIMUM QUALIFICATIONS

Responding firms shall demonstrate the following minimum qualifications:

A. Experience

o Demonstrated experience providing municipal or governmental construction plan review
services

o Experience reviewing residential, commercial, industrial, and public construction projects

o Experience interpreting and applying adopted building and fire codes

Preference may be given to firms currently providing or have recently provided services for
Washington State local governments.

B. Washington State Code Experience
Respondents shall demonstrate familiarity and experience with:

Washington State adopted building codes
Washington State Energy Code (WSEC)

Local jurisdiction amendments

Accessibility requirements

FEMA floodplain regulations, where applicable

C. Certifications and Licensing

Staff performing plan review services shall possess applicable credentials, including but not
limited to:

o International Code Council (ICC) certifications
o Washington State professional licensing, where applicable
o Professional Engineer (PE) licensing

D. Technical Capabilities

Respondents shall demonstrate:

Ability to meet required turnaround schedules

Experience with electronic permitting and digital plan review systems
Capacity to manage fluctuating workloads

Ability to coordinate effectively with multiple stakeholders



4. SUBMITTAL REQUIREMENTS

Submittals shall be concise, organized, and include the following information:

A. Cover Letter

Include:

Firm name and address

Primary contact information

Authorized representative signature (DocuSign or other digital signature acceptable)
Brief summary of the firm’s qualifications and interest in providing services

B. Firm Overview

Provide:

Years in business

Office locations

Areas of expertise

Organizational structure

Number of employees and available reviewers

C. Relevant Experience

Provide a minimum of three (3) examples of similar projects completed within the last five (5)
years, including:

Agency/client name

Project description

Scope of services provided
Project size and complexity
Reference contact information



D. Key Personnel
Include:

o Resumes of key personnel proposed for this contract
e Applicable certifications and licenses

o Relevant experience and areas of expertise

e Availability and anticipated level of involvement

E. Project Approach
Describe:

e Plan review methodology and procedures

e Quality assurance and quality control practices
e Communication and coordination process

o Typical review turnaround times

e Approach to managing workload fluctuations

F. Fee Schedule

Provide:

o Hourly billing rates by classification
e Overtime or expedited review rates, if applicable
e Any reimbursable expenses or additional fees

The City reserves the right to negotiate fees with selected consultant(s).

G. References

Provide a minimum of three (3) client references, including:

e Agency name

o Contact person

e Phone number

e Email address

e Description of services performed



S. EVALUATION CRITERIA

Statements of Qualifications may be evaluated based on the following criteria:

Criteria Weight
Relevant Experience 30%
Staff Qualifications 25%
Project Approach 20%
Ability to Meet Timelines 15%
Fee Schedule 10%

The City reserves the right to interview selected firms as part of the evaluation process.

6. TENTATIVE SCHEDULE

RFQ Issued June 17, 2026
Questions Due July 10, 2026
Responses to Questions Issued July 15, 2026
SOQ Due Date July 17, 2026
Interviews (If Needed) July 20-24, 2026
Consultant Selection July 29, 2026
Contract Award July 30, 2026

The City reserves the right to modify this schedule in its discretion.



7. SUBMITTAL INSTRUCTIONS

Interested firms shall submit one (1) electronic PDF copy of their Statement of Qualifications
to:

Tim LincolnBuilding Official

City of Orting Building Department

tlincoln@cityoforting.org

Submittals must be received no later than July 17,2026 4:00 PM

Late submissions may not be accepted or considered.

Electronic submissions shall be provided in searchable PDF format.

8. QUESTIONS

Questions regarding this RFQ shall be submitted in writing to:Tim Lincoln Building Official
Email:tlincoln@cityoforting.org
Questions must be received no later than July 10, 2026

Responses to questions may be issued through written addenda.

9. CONFLICT OF INTEREST

Respondents shall disclose any actual or potential conflicts of interest, including work currently
being performed for applicants, developers, architects, engineers, contractors, or consultants
involved in projects within the City of Orting.

The City reserves the right to determine whether any disclosed conflict disqualifies a respondent
from consideration or assignment to a particular project.



10. PUBLIC RECORDS AND
CONFIDENTIALITY

All materials submitted to the City in response to this RFQ may be considered public records in
accordance with Washington State law.

Consultants shall maintain confidentiality of proprietary project information as required by law
and shall not disclose project information without authorization.

11. GENERAL CONDITIONS

The City reserves the right to:

e Reject any or all submittals

o Waive informalities or minor irregularities in responses

e Request clarification or additional information from respondents

e Conduct interviews with selected firms

e Award contracts to one or multiple firms

o Assign work based upon expertise, availability, workload, performance, and project
complexity

o Negotiate scope and fees

e Cancel this RFQ at any time without obligation

Issuance of this RFQ does not obligate the City to award a contract or reimburse any costs
incurred in preparing a response.

12. INSURANCE REQUIREMENTS

Selected consultant(s) shall provide proof of insurance meeting City requirements, including:
o Commercial General Liability: $1,000,000 per occurrence / $2,000,000 aggregate
e Professional Liability (Errors & Omissions): $1,000,000 minimum coverage
e Automobile Liability: $1,000,000 combined single limit
e Workers Compensation Coverage: As required by Washington State law

Coverage shall remain in force throughout the duration of the contract.

The City reserves the right to require higher coverage limits depending on project scope.



13. ATTACHMENTS

The following documents may be included with this RFQ:

Sample Professional Services Agreement
Fee Proposal Form

Insurance Requirements

Non-Collusion Affidavit

Equal Opportunity Statement
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