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CITY OF ORTING 

REQUEST FOR QUALIFICATIONS  

Construction Management and Inspection Services On-Call Contract 
 

Project No: PW2025-05 

Budget Item: BARS No. Project Dependent 
 

The City of Orting (hereinafter “City”) is issuing this Request for Qualifications (“RFQ”) to obtain a consulting 
firm to serve as an owner’s representative, providing on-call construction management and inspection services in 
the City of Orting, Washington. The City seeks Statements of Qualifications (“SOQ”) from Consultants with a 
proven successful track record of managing construction of municipal public works projects, including roadway 
and utility projects.  
 
A summary of the scope of services, minimum qualifications, and proposal requirements are also available from 
the City Clerk’s Office, 104 Bridge St. S, Orting, WA  98360; by calling (360) 893-2219 Ext. 133; or at the City’s 
website: https://www.cityoforting.org/. 
 

A pre-submittal meeting may be scheduled upon request. To schedule a meeting, please contact Capital Projects 
Manager Ashley DeGraffenreid at adegraffenreid@cityoforting.org. 
 

Procurement Notification 

 
This project is a formal competitive procurement and will be advertised in the Tacoma News Tribune, with Builders 
Exchange, and is open to all qualified Consultants. All solicitation documents, including addenda, are published on 
the City’s website at https://www.cityoforting.org/government/public-notices. 
 
Free-of-charge access to project bid documents (plans, specifications, addenda, and Bidders List) 
is provided to Prime Bidders, Subcontractors, and Vendors by going to www.bxwa.com click on 
“Posted Projects”, “Public Works”, “City of Orting”, and “Projects Bidding”. Bidders are 
encouraged to “Register as a Bidder” to ensure that you will receive automatic e-mail notification 
of future addenda and to be placed on the Bidder’s List. 

 
 

The deadline for submission of Statement of Qualifications is  

August 28, 2025, by 3:00 P.M. PST 
 

RFQ PROCUREMENT SCHEDULE 

EVENT TIME AND DATE 

RFQ Issue Date – Advertisement  August 7, 2025 

RFQ Re-Advertisement  August 14, 2025  

Addendum Posting Deadline August 21, 2025 

Statement of Qualifications Due Date August 28, 2025, by 3:00 P.M. PST 

Interviews September 8 – 12, 2025 

Mayor’s Recommendation to Council October 29, 2025 

Anticipated Award Date November 3, 2025 
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INTRODUCTION   

The City of Orting (“City”) was incorporated April 22, 1889, and operates under laws applicable to Non-charter 
Code Cities. The City has a Mayor-Council form of government with a seven-member council. Over the past five 
years the City has experienced phenomenal growth. In 2010, Orting’s population was 6,746. The population in 2025 
is approximately 9,125 residents.  
 
The City is soliciting interest from consulting firms or individuals under this Request for Qualifications (RFQ) to 
serve in the capacity of an owner representative Consultant (“Consultant”) for on-call/as-needed construction 
management, oversight, and inspection services to support municipal capital improvement, maintenance, and 
development projects. These projects may be funded in part by local, state, or federal funds.  
 
Projects may include reconstruction of roadway surfaces with new water, sewer, and storm water utilities and new 
sidewalks and lighting improvements. The service provided by the Consultant will be that of an independent 
Consultant and not as a City of Orting employee. The City is qualifying Firms through a Request for Qualifications 
process to verify Firms have the experience and expertise required to provide the services outlined in the RFQ. The 
scope of work includes construction management and inspection services through the full life cycle of municipal 
public works construction projects, including Pre-Construction, Construction, Inspection, and Project Closeout 
("Construction Management and Inspection Services" as defined below). 
 

BACKGROUND 

The City of Orting works with separately contracted Consultants to complete the design of public works projects 
using the design/bid/build method of delivery. The projects include City enterprise funds and federal or state grant 
funds of different types like the Transportation Improvement Board, Puget Sound Regional Council, or the Federal 
government. Interested firms must have experience with local, federal, and state regulations, including Buy 
America/Build America Act (BABAA), Disadvantaged Business Enterprises (DBE/SBE), and the Washington 
State Department of Transportation (“WSDOT”) Standard Specifications and Special Provisions. The City may 
explore other delivery methods with Capital Projects Advisory Review Board (CPARB) approval such as 
Design/Build or General Contractor/Construction Manager (GCCM) should projects warrant those delivery 
methods and if approved by CPARB. Experience with various delivery methods is desired. 
 
SCOPE OF WORK  

 The scope of the Consultant's work will be coordinated with the City to sufficiently identify all key aspects of the 

project work. Construction Management and Inspection Services provided by the Consultant are to assist the City 

of Orting as the single point of contact in administering the contract for construction, monitoring the performance 

of the Construction Contractor, and verifying that the Contractor’s work is in substantial compliance with the 

contract documents and in compliance with the specifications. These services are based upon the understanding that 

the City of Orting will contract directly with the Contractor for the construction project work pursuant to applicable 

state and federal statutory and regulatory requirements. The City of Orting will be involved in and responsible for 

reviewing recommendations, making decisions, providing approvals, and performing other actions as needed 

through the construction process for completion of construction. The City reserves the right to exercise the resulting 

on-call contract from this RFQ for any combination of both construction management and inspection services or 

only one of the services depending on scope and complexity of the projects.  

 

At a minimum, the scope of services will include the following “Construction Management and Inspections 

Services” items: 

 
1. General 

a. Attend all major City, Engineer, Contractor meetings during the project (virtual or in person). Anticipate 

one meeting per week with City, Engineer, and Contractor and one to two meetings per week with City and 
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Engineer in preparation for meetings with Contractor or to discuss issues that need to be resolved during 

construction phase.  

b. Attend all virtual City, Engineer, Contractor meetings during the duration of construction. 

c. Attend the City Council meetings as needed as changes occur and provide Council or Committee support 

as needed.  

 

2. Construction Documentation and Document Management  

a. Utilize a City hosted cloud based electronic project/construction management information system (PMIS) 

used for managing, tracking, and storing all relevant documents between the Contractor, Engineer, 

Consultant, and City produced during all phases of the project that follow the requirements set forth by the 

City. The Consultant shall assist the City in monitoring all outstanding decisions, approvals, and responses 

required from the City, Consultant, Engineer, Contractor, or other project staff. 

 

3. Contractor’s Schedule Submittal and Updates  

a. Review the Contractor’s construction schedule and verify that it is consistent with the requirements of the 

contract for construction. Consultant will advise the Contractor of any areas where the schedule is not in 

compliance with the contract for construction.  

b. Provide comments to the City to assist the City in taking no exceptions or other actions on the Contractor’s 

schedule, in accordance with the contract for construction.  

c. Review the Contractor’s monthly schedule updates or other schedule submissions. Consultant will advise 

the Contractor if the updates or other submissions are not in accordance with the contract for construction.  

d. Provide comments to the City regarding the updates or other submissions. 

e. Experience in Microsoft Project preferred. 

 

4. Project Site Meetings  

a. Attend and facilitate weekly meetings with the Contractor. Meetings may be a combination of in-person 

and hybrid/virtual meetings. 

b. Prepare meeting agendas and minutes/summary of the meetings for review and approval by City. 

c. Pre-activity meetings will be conducted concurrently with the weekly meeting when possible and may 

include special inspectors as needed, such as Geotechnical or Materials Testing. 

 

5. Construction Management Support  

a. Contract administration, coordination, and management. 

b. Issues tracking and management utilizing PMIS. 

c. On-site field observations and Daily Inspection Reports utilizing PMIS. 

d. Progress Payments – Consultant will review the progress payment submitted by the Contractor, in 

partnership with the Engineer of Record, Inspector, and City staff to ensure work completed is in accordance 

with the contract and the percentage completed and accurately reflected in the payment application. 

e. Change Order preparation and execution involving Contract Changes, Correspondence and Communication 

including:   

i. Receive and review the Contractor’s request for changes, in partnership with the Engineer of 

Record and City staff.  

ii. Obtain such further information as necessary to evaluate the basis for the Contractor’s proposal 

and assist the City by preparing the final change order documents for execution by the City and 

the Contractor.  

iii. Review all Contractor requested changes and/or request for equitable adjustments to the contract 

for construction. Consultant will review information submitted by the Contractor regarding the 

effect of proposed or issued change orders upon the construction schedule, duration, and 
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completion date and will advise the City as to the potential impact of proposed or issued change 

orders.  

iv. The Consultant will assist the City in discussions with the Contractor concerning the potential 

impact of proposed or issued change orders.  

v. The Consultant will make recommendations to the City of Orting regarding the acceptability of 

the Contractor’s request and, upon approval of the City of Orting, assist the City of Orting in 

negotiations and draft the change order. Upon agreement and approval, the City will finalize the 

change order documents and will route for signature.  

f. Claims and Disputes – The Consultant shall receive, upload to PMIS, log, and notify the City regarding all 

letters and notices from the Contractor concerning claims or disputes between the Contractor and City 

pertaining to the acceptability of the work or the interpretation of the requirements of the contract for 

construction. Consultant shall review all such letters and notices and will discuss this correspondence with 

the Contractor to understand each such claim or dispute. The Consultant will advise the City regarding the 

Contractor’s compliance with the contract requirements for such claims and disputes. The Consultant will 

assist the City in discussions with the Contractor to resolve claims and disputes. 

g. Final Closeout  

i. Track Owner staff O&M Training. 

ii. Review and track O&M Manuals and upload to PMIS. 

iii. Track receipt of warranty documentation and upload to PMIS. 

iv. Track close out of all permits and upload documentation to PMIS. 

v. Assist the City in determining the substantial completion date and acceptance of work.  

vi. Ensure the City has an organized set of project documents and records in PMIS.  

vii. Conduct a Punch Walk with the Engineer of record, Project Manager, Inspector, and Contractor 

and prepare the punch list, upload to PMIS. 

viii. Manage and track punch list progress. 

ix. Review As-Built Record Drawings. 

x. Inspection of punch list completion and concur with Physical Completion of the punch list and 

Final Completion of the project.  

xi. Draft the Substantial Completion letter, Final Completion letter, Notice of Completion of Public 

Works Contract and Final Acceptance/Completion letters for issue by the City. 

 

6. Construction Inspection Services 

a. Conduct on-site Construction Inspection services to ensure projects are built in compliance with the 

Contract and Contract plans and specifications. 

b. Completion of Daily Inspection Reports in PMIS. 

c. Attend weekly meetings with the Contractor as needed to successfully perform inspection services. 

 

7. Conflicts. In evaluating SOQ submittals, the City intends to factor in considerations to avoid conflicts of interest 

between designer/Engineer of record and the construction manager / inspection services firm. 

 

 
SUBMITTAL REQUIREMENTS AND DESIRED QUALIFICATIONS  

Statement of Qualification (SOQs) must not exceed eighteen (18) double sided pages (total) of content using 8½” 

x 11” size sheets.  If 11”x 17” size sheets or fold outs are used, each side will be counted as two 8½” x 11” sheets. 

Provided informational content is not included, the following will not be counted against the maximum page count:  

• Title and Back Cover Pages  

• Section Dividers/Tabs  

• Submittal Form  
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• Other information designated as not counting toward the submittal page count limit per the Submittal 

Requirements list appearing below 

 

Submitting firms should have a strong background as municipality or other similar governmental entity owner’s 

representative throughout the construction and project closeout process. 

 

The following experience is preferred: 

• Experience working with Small Cities (WSDOT Non-Certified Agency). 

• Completed at least a minimum of five (5) projects using WSDOT Standard Specifications and Special 

Provisions. 

• Inspectors shall be certified in ICC or similar and be a CESCL. 

• Construction Managers shall be certified by CMAA or PMI. 

• OSHA-30 Hour Construction Safety Certified. 

• Civil construction experience. 

• Structural inspection background. 

• Background in roads, paving, bridge construction, utility installations (water, wastewater, stormwater 

systems), Telemetry and/or SCADA systems, facility construction. 

• MUTCD experience. 

• Ability to read and interpret plans, specifications, and City design standards. 

• Use of PMIS and related technology tools such as tablets. 

• Proficiency in Microsoft Project or similar scheduling software. 

• Successful track record of performance of Daily Inspection Services, including but not limited to:  

o tracking workforce labor on-site 

o conducting wage rate interviews for grant funded projects 

o tracking of all equipment and materials on-site 

o daily inspection reports 

o daily/weekly progress reports 

o review of draft payment applications submitted by the general Contractor 

o review of draft change orders 

o coordinate special inspectors and material testing 

o and other appropriate inspection duties dependent on project type. 

 

All Statements of Qualifications and submittals shall become the property of the City of Orting upon submittal to 

the City. In submitting SOQs pursuant to this RFQ, firms hereby acknowledge and understand that all information 

provided to the City is a public record and subject to public disclosure according to the provisions of Chapter 42.56 

RCW, Public Records Act. 

 

Submittal Requirements  

The City of Orting is accepting electronic or mailed physical copy submittals. While physical copy submittals are 

not required, digital copies are required even if the firm mails a physical copy. All submittals must be received no 

later than the date and time specified. The Capital Projects Manager will confirm receipt of the SOQ. It is the 

submitting firm’s responsibility to confirm receipt via response from the City. Graphics should not be excessive 

and support the preferred content and elements of the work to be performed by this on-call contract. 
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Format the Statement of Qualifications (SOQ) to meet the following organizational and content 

requirements. SOQs that do not follow this format may impact final scoring: 

• Title Page indicating: (not included in page count) 

o Construction Management and Inspection On-Call Services 

o City of Orting 

o Orting, Washington 

o Name of Firm 

o Date of Submission 

• Cover Letter – including designated point of contact, all contact information, and address of the firm (not 

included in page count) 

• Table of Contents (not included in page count) 

• Executive Summary 

o It is recommended the SOQ focus solely on Public Works type projects, relative to the size of Orting: 

 Roadway (includes all elements like ADA, full reconstruction to chipseal), Bridge 

Construction, Utility Installations (water, wastewater, stormwater systems), Telemetry and/or 

SCADA systems, public works Facility Construction projects of varying sizes. 

 Appendix A contains the 6-year Transportation and Capital Improvement Plans 

• Qualifications of Key Personnel, including resumes 

• Relevant Experience 

• Past Performance and References 

• Submittal Form 

• Back Cover (not included in page count) 

 

A proposer may elect to include any other pertinent data or information it deems appropriate to address the selection 

criteria and assist the Selection Committee in evaluating the qualifications. Additional content must remain within 

the maximum page count. 

 

How to submit the Statement of Qualifications (SOQ): 

Please email your formal SOQ to City of Orting Capital Projects Manager at adegraffenreid@cityoforting.org no 

later than August 28, 2025, by 3:00 P.M. PST. 

 

In addition to required electronic submissions, proposers may also choose to mail physical copies of submittals to: 

City of Orting 
Attn: Capital Projects Manager 
104 Bridge St. S. 

P.O. Box 489 

Orting, WA 98360-0489 
Phone: (253) 262-7491 
 

INTERPRETATION OF RFQ PRIOR TO PROPOSAL  

Any person may request interpretation, clarification, or correction of this RFQ. Requests may be made to clarify 
the intended meaning of any part of this solicitation, or to correct any discrepancies or omissions. Such a request 
must be by email and must be delivered to the City Capital Projects Manager no later than 3:00 P.M. (PST) on 

August 18, 2025. The person submitting the request is responsible for its timely delivery.  
 
Any interpretation, clarification, or correction to the RFQ will be made by written addendum and will be available 
on the homepage of the City’s website (https://www.cityoforting.org/), under “News” by 4:00 P.M. (PST) on 
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August 21, 2025. Any questions concerning this solicitation should be directed during the hours of 8:00 a.m. and 
4:00 p.m. (PST), Monday through Friday to:  
 

Ashley DeGraffenreid 
City of Orting Capital Projects Manager 
Telephone: (253) 262-7491  
Email: adegraffenreid@cityoforting.org 

 

SELECTION PROCESS AND SCORING CRITERIA 

1. General Approach - Respondents to the RFQ will be rated according to the criteria detailed below by a City 
staff committee, which may be comprised of members of City Council, City Administration, and Public 
Works Department. Staff will make a joint Consultant selection recommendation. The final decision and 
award of the contract shall be at the sole discretion of the City of Orting and will rest with the City Council. 

2. The City reserves the right to choose not to proceed with this project or to re-issue the RFQ. The City 
reserves the right to postpone the opening of submittals and to reject any and all proposals without 
indicating any reasons for such rejection. 

3. Evaluation Criteria for Proposals - All proposals will be reviewed and screened based upon the 
qualifications and requirements outlined in this request. Those individual and/or firms deemed most 
qualified will be screened further based upon reference checks. The finalists will be invited for interviews. 
The appointment will be made by the mayor, subject to the approval of a professional services contract by 
the City Council. 

4. The City reserves the right to request additional information concerning any proposal, to accept or negotiate 
modifications to any proposal, to interview any proposer, to waive any irregularities in any proposal 
following the proposal submission deadline date, to negotiate further with all proposers within the 
competitive range, and to accept a proposal which is considered to serve the best interests of the City.   

5. The City intends to enter negotiations for a contract to provide the services with the highest ranked firm. 
If a contract cannot be negotiated with the top-ranked firm, the City will contact the firm with the next 
highest rank and attempt to negotiate with that firm. The process will be repeated until an agreement is 
reached or the City terminates the solicitation. 

 

Phase 1: Scoring Committee Selection (Total 100 points) 

Criteria to be used in the evaluation of Statement of Qualifications, along with respective weighted importance, are 
as follows: 
 

Criteria Points 

Qualifications of Public Works Project Key Personnel: 

Identify specific individuals and sub-consultants for key positions and show 
interrelationships and reporting hierarchy for your proposed team. Describe how each 
individual’s professional experiences are relevant and bring value to the project. Provide 
proposed percentage of time that the Owner intends to assign each individual or sub-firm 
to the Project. 

40 

Relevant Public Works Project Experience: 

Discuss projects your firm has undertaken of similar scope, size, and complexity within 
the past five to eight years. Describe attributes of past projects where a firm met goals 
that are similar to the goals for this contract. Identify delivery methods for each project 
the firm has worked on. Provide original project budget and actual completed costs along 
with current contact information for reference checking. 

30 
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Past Public Works Project Performance: 

Describe the approach the Proposer might utilize to achieve and maintain the project 
scope, schedule, and budget. Describe and provide examples of how the proposer 
successfully developed the project scope while staying within the proposed budget. 
Discuss tools and methods for scheduling projects during construction. Show how the 
interrelationship of successful management of scope, schedule, and budget creates 
successful projects. 

30 

Total Points Possible 100 

 
After reviewing the proposals, the City may select a Consultant based solely on the written submittals or may 
shortlist top-ranked firms for interviews. If interviews are conducted, they will occur approximately one week after 
notification. The City reserves the right to determine the number of firms advancing to the interview phase. 

Phase 2: Oral Interviews at the City’s Option (Total 100 points) 

Depending on submittals received, the City may choose to invite top-qualified firms (highest ranked firms) to 
participate in Phase 2 Oral Interviews to aid the City in its selection of the most qualified candidate. As detailed 
above, the City reserves the right to select a Consultant based solely on the written submittals and may not conduct 
Oral Interviews. 

Should the City proceed with Oral Interviews, they will be conducted on a specified date and at the time provided 
by top-qualified firms, and will be formatted as follows: 

o Firm Presentation Period (Maximum: 40 Minutes)  

o Question and Answer (Q&A) Period (Minimum: 15 Minutes)  

o Firm Closing Statements (Maximum: 5 Minutes) 

In-Person Oral Interview Considerations: Advance access to the presentation room may be provided 15 minutes 
prior to allow for set-up. The top-ranked firm must bring all necessary presentation equipment, materials, and 
supplies (i.e. laptops, projectors, cables, easels, etc.) to fully support their presentation if the City facility does not 
have items needed for presentation. This should be confirmed with Capital Projects Manager when planning for the 
presentation. Weighted evaluation criterion for Phase 2 interviews is provided below. 

Oral Interviews if used by the selection committee will be scored and weighted as follows: 

 

Criteria (directly related to Public Works as stated above) Points 

Organization:  

o Management Plan 

o Team Member Qualifications 

o Capacity / Production Capabilities 

30 

 

 

 

 

Project Management:  

o Scope Management 

o Budget and Cost Control 

o Project Scheduling 

o Electronic Project Management Information System Experience 

25 

 

 

 

 

 

Project Approach:  

o Understanding of the Work 

25 
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o Challenges & Opportunities  

 

Experience:  

o Relevant Past Experience (Firm) 

o Relevant Past Projects (Key Team Members) 

20 

 

 

 

Total Points Possible 100 

 
POST-CLOSING DISCUSSION  

Conversations may take place between the City and proposers after the responses are opened, for purposes of 
clarification. Proposers will be held to the information submitted in their proposals and subsequent negotiations. 
Those submitting proposals may be required to make a presentation to the City as part of the selection process. 
 
INCURRED COST  

This RFQ does not obligate the City to award any contract. The City will not be held responsible for any cost or 
expense that may be incurred by the proposer in preparing and submitting a proposal in response to this RFQ, or 
any cost or expense incurred by the proposer before the execution of a contract agreement. The proposer shall be 
solely responsible for any and all costs associated with submitting a proposal including any and all costs associated 
with interviews. No claims shall be submitted to the City for preparation or presentation of proposals.  
 
All expenditures under any contract are subject to eligibility requirements in the City - Federal Highway 
Administration Grant Agreement included as Appendix B of this RFQ, as well as all applicable state and federal 
laws and regulations.  
 
PROTEST OF CONTRACT AWARD  

Protests concerning the Consultant selection process must be delivered in writing to the City within 14 calendar 
days of the award announcement. The City will review the protest, contact the parties involved, and recommend 
appropriate action to the City Council. The Council’s decision will be the final City position. The final decision 
will be presented to all interested parties within forty-five (45) calendar days of receipt of the protest.  
 

ASSIGNMENT  

The awarded Consultant shall not assign, transfer, convey, sublet, or otherwise dispose of any award or of any of 
its rights, title, or interests therein, without the prior written consent of the City.  
 

ADDITIONAL LANGUAGE  

The City reserves the right to introduce additional terms and conditions at the time the final agreement is 
negotiated. Any additional terms or conditions would be limited to ones having the effect of clarifying the RFQ 
language and/or correcting defects, such as omissions or misstatements, which are discovered after the RFQ is 
issued, or that reflect state or federal law changes, or as required by funding entities. 
 
PROPOSER’S RESPONSIBILITY  

By submitting a proposal, a firm or individual represents that: 
1. The proposer has read and understands the RFQ, and the proposal is made in accordance therewith;  
2. The proposer is familiar with the local conditions under which this proposal must be performed;  
3. The proposer possesses the capabilities, resources, and personnel necessary to provide efficient and 

successful service; and  
4. It is understood, and the proposer agrees, that the proposer shall be solely responsible for all services 

provided.  
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Each proposer shall be responsible for reading and completely understand the requirements and specifications 
contained herein. The deadline for submission of proposals will be strictly adhered to. Late proposals will not be 
considered.  
 
CONTRACT TERM 

The City intends to execute agreements with one or more Consultant(s). After negotiations, the successful 
Consultant(s) will enter into an Agreement for Services (sample attached) for an initial term of two (2) years, with 
the option to renew for one (1) additional one (1) year term. The anticipated maximum total compensation payable 
to the Consultant(s) for services authorized under all awarded agreements will not exceed $2,000,000 for the 
duration of the agreement(s), unless amended; however, there is no guarantee of the volume of work to be performed 
during the agreement period, nor that any or all funds will be expended. 
 
PROJECT CONTACT PERSON 

The Capital Projects Manager, Ashley DeGraffenreid, will answer questions regarding the RFQ and coordinate site 
visits if requested at adegraffenreid@cityoforting.org or by calling (253) 262-7491. 

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION 

The City of Orting in accordance with Section 504 of the Rehabilitation Act (Section 504) and the Americans with 
Disabilities Act (ADA), commits to nondiscrimination on the basis of disability, in all of its programs and activities. 
 
TITLE VI INFORMATION 

The City of Orting in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 U.S.C. 2000d to 
2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, subtitle A, Office of the 
Secretary, Part 21, Nondiscrimination in Federally Assisted Programs of the Department of Transportation issued 
pursuant to such Act, hereby notifies all Consultants that it will affirmatively ensure that in any contract entered 
into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 CFR Part 26 will be 
afforded full opportunity to submit statement of qualifications in response to this invitation and will not be 
discriminated against on the grounds of race, color, national origin, or sex in consideration for an award. 
 
DISADVANTAGED BUSINESS ENTERPRISE (DBE) INFORMATION  

The projects the Consultant may work on may have a DBE goal which will be project specific and determined 
during project development. The City strongly encourages DBE firm utilization to ensure the City can meet DBE 
goals. The Contractor, subrecipient, or subcontractor shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this contract. The Contractor shall carry out applicable requirements of 49 CFR 
Part 26 in the award and administration of USDOT-assisted contracts. Failure by the Contractor to carry out these 
requirements is a material breach of this contract which may result in the termination of this contract or such other 
remedy as the recipient deems appropriate, which may include, but is not limited to; (1) Withholding monthly 
progress payments; (2) Assessing sanctions; (3) Liquidated damages; or (4) Disqualifying the Consultant from 
future bidding as non-responsible.  
 
OFFEROR INVESTIGATIONS 

Each proposer is responsible for having determined the accuracy and/or completeness of the solicitation documents 
upon which it relied in making its submittal, and has an affirmative obligation to notify the City’s contact person 
for this solicitation immediately upon discovery of an apparent or suspected inaccuracy, error in, or omission of any 
pages, drawings, sections, or addenda whose omissions from the documents was apparent from a reference or page 
numbering or other indication in the solicitation documents. 
 
Prior to responding to this solicitation, each proposer shall make all investigations and examinations necessary to 
ascertain all conditions and requirements affecting the full performance of the contract and to verify any 
representations made by the City that the proposer will rely on. 
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SUBMISSION CONFLICTS 

Each proposer is responsible for ensuring the accuracy and completeness of its submission. In the event of any 
conflicts in content between original, copies, and the electronic versions of the submittal, the original submittal 
shall prevail. 

 

CANCELLATION 

This RFQ may be cancelled at any time, and all proposals may be rejected in whole or in part if the City determined 
such action to be in the best interest of the City of Orting. 
 
REJECTION 

The City retains the right to reject any or all submittals for good cause and in particular, to reject a submittal not 
accompanied by any data required by the Request for Qualifications or a submittal in any way that is materially 
incomplete or irregular. 
 
ONLY ONE RESPONSE RECEIVED 

In the event only a single responsive proposal is received, the City reserves the right to conduct an analysis of all 
evaluation criteria submitted in such proposal. The sole proposer shall provide such information, data, and other 
documentation as deemed necessary for analysis. The City reserves the right to reject the submission. 
 
NO RESPONSES RECEIVED 

In the event no responsive proposer is received by the due date and time, the City reserves the right to publish, in 
the same place and manner of the original RFQ, an extension of the due date for receipt of proposals. 
 
ETHICS AND CONFLICT OF INTEREST STATEMENT 

Proposers shall not directly or indirectly offer anything of value, including promotional items, to any City employee 
or official involved in this solicitation and subsequent procurement process. In addition, a proposer shall not have 
any business interests or a close family or domestic relationship with any City employee or official who is, or will 
be, involved in this solicitation process and subsequent contract award, including but not limited to: receiving or 
evaluating submittals; selecting or negotiating with proposers; or drafting, signing, or administering the contract(s). 
 
QUALIFICATION OF PROPOSERS 

Each proposer may be required, before the award of any contract, to show to the complete satisfaction of the City 
that it has the necessary facilities, ability, insurance, and financial resources to comply with the contract and furnish 
the services, materials, or goods specified herein in a satisfactory manner. Each proposer may also be required to 
provide history and references that will enable the City to be satisfied with the proposer’s proposal. Failure to meet 
the aforementioned requirements may cause the City, at its sole discretion, to reject the proposer’s submittal. 
 
BUSINESS LICENSE 

Evidence of a current license to do business in the State of Washington and in the City of Orting is not required at 
the time of submittal but shall be required of any firm engaged with the City in negotiations and prior to contract 
execution. If the State of Washington has exempted the firm from state licensing (e.g., the firm does not have a 
physical presence in the state), then proof of such exemption shall be required. 
 
INSURANCE REQUIREMENTS 

Prior to responding to this solicitation, interested firms should ensure that they can provide the insurance coverage 
requirements specified in the contract document included in this solicitation. Formal proof of insurance shall be 
required during negotiations with the apparent successful proposer(s) and prior to contract execution. Proposers 
may also elect to provide insurance documents within their submittal. 
 
CONTRACT AWARD IS IN THE BEST INTEREST 

The City reserves the right to accept or reject submittals, to waive any informalities or irregularities therein, and to 
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contract as the best interests of the City may require in order to obtain the services that best meets the needs of the 
City, as described in this solicitation. The City reserves the right to negotiate the modification of terms and 
conditions with the proposer that offers the best value to the City in conjunction with the evaluation criteria 
contained herein prior to the execution of a contract in order to ensure a contract that is satisfactory to the City. 
 
NONDISCRIMINATION 

The City hereby notifies all proposers that it will affirmatively ensure that all will be afforded full opportunity to 
submit RFQ's in response to this solicitation and will not be discriminated against because of race, color, creed, 
ethnicity, religion, national origin, age, sex, marital status, veteran or military status, sexual orientation, or the 
presence of any disability. Implementation of this policy shall be consistent with RCW 49.60.400. 
 
SELECTION AND NEGOTIATION 

The City shall select the highest-ranked proposer based on the criteria and evaluation process outlined above. In the 
event that two or more proposers have the same final score, the City will initiate negotiations with the proposer 
who, in the sole opinion of the City, best meets the City's needs as outlined in this solicitation. 
 
The City will ask the selected highest-ranked proposer to submit a fee schedule. The City will then enter negotiations 
with that firm to finalize the contract and the fee schedule. The City reserves the right to negotiate any aspect of the 
contract and/or fee schedule for purposes of executing a contract. 
 
Although the City may open discussions with the highest-ranked proposer, consideration or negotiations resulting 
in a contract are not guaranteed. If the City is unsuccessful in negotiating with the selected proposer or if 
negotiations do not proceed in a timely fashion, the City reserves the option to terminate negotiations and proceed 
with the next-highest ranked proposer, and so on until an agreement is reached with one of the proposers or the 
process is terminated. 
 
COUNCIL APPROVAL AND CONTRACT EXTENSION 

The City Public Works Staff will be required to make a recommendation to and obtain approval from the Orting 
City Council prior to any contract award. Once the City has finalized and issued a contract for signature, the 
successful Consultant must sign the contract and provide any outstanding documents, including, but not limited to, 
certificates of insurance and W-9. The City will sign the contract only upon receipt of all required documents. 
 

Date of Publication: 
August 7, 2025 
 
 

Appendix A: Orting 6-year Transportation and Capital Improvement Program (2025) 
Appendix B: City - Federal Highway Administration Grant Agreement  

Appendix C: Sample Contract with Insurance Binder Requirements 
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SUBMITTAL FORM 

REQUEST FOR QUALIFICATIONS (RFQ) 

 
City of Orting  

Construction Management and Inspection Services On-Call Contract 

 

 
Project No.: PW2025-05 
Budget Item: Project Dependent 
 
All solicitation documents, including any addenda, are published on the City of Orting website located at: 
https://www.cityoforting.org/government/public-notices 
 
The undersigned understands and acknowledges that the solicitation and all addenda, if any, have been 

examined prior to submission of request for proposals. 

 

The proper full legal name of the firm or entity responding to this solicitation must be written in the space 

provided below. This submittal form must be fully and accurately completed and signed below by a person 

authorized to legally and contractually bind the offeror, or the submittal may be rejected in its entirety: 

 
Authorized Signature: _______________________________________________________________ 

Printed Name: _____________________________________________________________________ 

Title: ____________________________________________________________________________ 

Company Name: ___________________________________________________________________ 

Company Address: _________________________________________________________________ 

City: __________________________________ State: _____________ Zip Code: _______________ 

Phone: ____________________________________ Fax: __________________________________ 

Tax Id Number: ______________________________________ 

Is This Company Authorized to Do Business in The State of Washington? 

☐ Yes    ☐ No 

Name/Title of Company Contact: ___________________________________________ 

Contact's Phone: ________________________________________ 

Contact's Email: ________________________________________ 

 

 



Project 
# Fund Project Costs

2024 2025 2026 2027 2028 2029 2030
1 101/401/408/410 Whitehawk Boulevard Extension (WBE) Design
1 101/401/408/410 WBE Right of Way  $     910,000 

1 101/401/408/410 WBE Construction Phase 1  $  5,500,000 

1 101/401/408/410 WBE Construction Phase 2  $  5,500,000 

1 101/401/408/410 WBE Construction Phase 3
2 101/401/408/410 Kansas Street SW Reconstruction (KSR) Design
2 101/401/408/410 KSR Final Design  $       75,000 

2 101/401/408/410 KSR Reconstruction Design  $  1,400,000  $  4,000,000 

3 State Grant SR 162 Emergency Evacuation Bridge (EEB) Design

3 State Grant EEB Construction  $  3,000,000  $  6,000,000 

2024 2025 2026 2027 2028 2029 2030
4 101 Annual Pavement Preservation Program  $     120,000  $     200,000  $     200,000  $     200,000  $  200,000  $  200,000  $  200,000 

4 101 Chip Seal - Stone St (Headley Ave to Mellinger Ave, 982 ft)  $       17,215 

4 101 Chip Seal - Eldredge Ave (Calistoga St to Kansas St, 3,313 
ft)  $       54,515 

4 101 Chip Seal - Tacoma Ave  $       25,200 

4 101 Chief Emmons Ln NW Overlay (600 ft)  $       22,420 

4 101 Chip Seal - Olive Street (749 ft)  $       12,985 

4 101 Chip Seal - Whitehawk Blvd (Washington Ave to Orting 
Ave)  $       75,619 

4 101 Chip Seal - Calistoga St (Kansas St to Corrin Ave)  $       56,203 

4 101 Chip Seal - Tacoma Ave  $       25,200 

4 101 Overlay - Eldredge Ave (Whitesell St to Calistoga St)  $       63,000 

4 101 Overlay - Corrin Ave (Whitesell St to Bridge St)  $     179,000 

4 101 Reconstruction - Skinner Way (Calistoga St to Belfair Ave)  $     273,000 

4 101 Overlay - Anderson St (Williams St to Boatman Ave)  $       71,156 

4 101 Overlay - Deeded Lane (Calistoga St to Eldredge St)  $  145,000 

4 101 Orting Ave (Callendar St to Whitehawk Blvd)  $    44,988 

4 101 Overlay (Corrin Ave, S of Harman Way)  $    70,331 

2024 2025 2026 2027 2028 2029 2030
5 101 ADA Complaince Annual Program  $       50,000  $       65,000  $       65,000  $       65,000  $    65,000  $    65,000  $    65,000 

5 101 Implement Programming
2024 2025 2026 2027 2028 2029 2030

6 410 Village Green Outfall Design (completed)
6 410 Village Green Outfall ROW  TBD  TBD  TBD  TBD  TBD  TBD 

Arterial Streets

Street Preservation & Maintenance Program

Non-Motorized Projects

Transportation Improvement Program (TIP)

 *Figure above 
omits Annual 
Pavement 
Preservation 
Program cost, from
which individual 
projects will draw. 

Appendix A 2025-2030 Tranpsortation Plan (TIP) & Capital Improvement Program (CIP) 7/17/24

 $            5,475,000 

 $          11,910,000 

 $            9,000,000 

 $            1,135,832 

 $ 440,000 

Stormwater Capital Improvement Program

A-1



6 410 Village Green Outfall Construction
6 410 Calistoga St W Storm / Kansas St SW Outfall Const.
6 410 Kansas Street Stormwater Improvement  $  1,600,000 

6 410 Program: NPDES Stormwater Mgmt. Plan Updates  XXXXX  $         5,000  $         5,000  $      5,000  $      5,000  $      5,000 

6 410 Planning Document: Stormwater Master Plan  $       66,000  $       67,000 

6 410 Equipment: Vactor Truck (all funds)  $     450,000 

6 410 Equipment: Street Sweeper (all funds)  $     260,000  XXXXX 

6 410 Equipment: Multipurpose Vehicle (all funds)  $     250,000  XXXXX 

2024 2025 2026 2027 2028 2029 2030
7 401 Well #2 Rehab (Treatment & Well) Design  $500K 

7 401 Well #2 Rehab (Treatment & Well) Design  Const. 

7 401 Well #1 and Wingate Roof Coating  $     100,000 

7 401

SCADA System upgrade for Water - Master Plan 
(water/wastewater/storm)  $     175,000 

7 401 Security Upgrades - Video/Control Access (combine 
w/Telemetry Master Plan)  XXXXX  XXXX 

7 401 WSDOT Water Line Replacement per Franchise (lowering 
water lines)  $       60,000  $       60,000  $       60,000  $    60,000  $    60,000 

7 401 Water System Plan - Addendums  $     200,000 

7 401 Downtown Main Replacement Program  $     250,000  $     250,000  $     250,000  $  250,000  $  250,000 

7 401 Tacoma Inter-tie  Design / 
Construct 

7 401 Kansas Street Water Lines  Construct 

7 401 Water Tank Inspection, Cleaning, and Report (divers, 3 yr 
cycle)  Awt Quote  Awt Quote 

7 401 Backup power for Wingate, Well #1, #3, and #4

7 401 Wingate Reservoir & pump station upgrade  XXXXX  XXXXX 

7 401 Wingate Water Line Replacement - Design  XXXXX 

7 401 Wingate Water Line Replacement - Construction  XXXXX  XXXXX 

7 401 Capital Equipment

7 401 Water Meter Upgrades and Replacement  $       30,000  $       10,000  $       10,000  $    10,000  $    10,000 

7 401 Central Metering Technology - Remove?  $     100,000  $ -  $ -  $ -  $ - 

7 401 Chlorination System - Well #4 Ugrade

7 401 WSDOT Franchise  XXXXX 

7 401 Water Line relocation: WSDOT\Fish Passage Upgrade
 Unknown 

7 401 Water line relocation: Orville and SR162 (Rouche/Card 
Creek Crossing?)  Design  Const. 

2024 2025 2026 2027 2028 2029 2030
8 408 System Plan  XXXXX 

 $            2,195,000 

Sewer Capital Improvement Program

 $            2,718,000 

Water Capital Improvement Program
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8 408 SCADA Sewer  $     175,000 

8 408 WRRF/WWTP Upgrades Design (complete in 2024?)

8 408 WRRF/WWTP Upgrades Construction  $    16,000,000  $  2,500,000 

8 408 Process Design  XXXXX 

8 408 Membrane Filitation Design  XXXXX  XXXXX 

8 408 Membrane Filtration Upgrade  XXXXX 

8 408 Lagoon Dredge  $     850,000 

8 408 Manhole Upgrades  XXXXX  XXXXX  XXXXX  XXXXX  XXXXX 

8 408 I&I Improvements Design  $       30,000  $       30,000  $    30,000  $    30,000 

8 408 I&I Improvements Construction  $     300,000  $     300,000  $  300,000  $  300,000 

2024 2025 2026 2027 2028 2029 2030

9  Rainier Meadows 
Developer  Pickleball/Tennis Courts  $ -   

9  Grant  Pickleball/Tennis Courts 

9 105 Parks Master Plan Design and Construction  XXXXX 

9 PRSC Grant? Realignment of Trail Design ($23,000 in-kind)  $     175,000 

9 105 Realignment of Trail Construction  $ -  $  1,260,000  $ -  $ -  $ - 

9 105 Calistoga/Whitehawk Master Plan

9 105 Whitehawk/Gratzer Park Complex Master Plan?

9 105 Ground Cover  TBD  TBD  TBD  TBD  TBD 

9  $ 105  Park Bathroom 

9  Grant  Pump Track  $            1,435,000 

2024 2025 2026 2027 2028 2029 2030
10 304 Develop Plan to Dispose of Old Facilities  TBD  TBD  TBD  TBD  TBD  TBD 

10 304 MPC/Library Window Replacement

10 304 Old City Hall Roof

Facilities Capital Improvement Program

 $ -   

 $          20,845,000 

Parks Capital Improvement Program

 $            1,435,000 

A-3
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PROFESSIONAL SERVICES AGREEMENT  

BETWEEN THE CITY OF ORTING  

AND _____________________________  

FOR ON-CALL CONSTRUCTION MANAGEMENT AND INSPECTION SERVICES  
 

THIS AGREEMENT is made this date between the City of Orting, a municipal corporation 
organized under the laws of the state of Washington (“CITY”), and ___________________, a 
________________ firm located ___________________ (“CONSULTANT”).  

WHEREAS, the CITY is a non-charter, optional municipal code city organized under the 
mayor-council form of government; and  

WHEREAS, the CITY does not have sufficient staffing or the particular expertise available 
within the CITY to perform the desired services, and therefore deems it advisable and 
desirable to engage the assistance of CONSULTANT to provide the necessary professional 
services described herein; and  

WHEREAS, the CITY desires to contract with CONSULTANT for on-call construction 
management and inspection services to assist in the CITY’s efforts to administer public 
works projects;  

NOW, THEREFORE, in consideration of the mutual benefits to be derived, the parties hereby 
agree as follows:  

1. Services. The CONSULTANT shall furnish all services, labor and equipment 
necessary to conduct and complete the following work, as further detailed in 
Exhibit A to this AGREEMENT, incorporated and made a part herein by this 
reference: On-Call Construction Management and Inspection Services in 
accordance with the terms and conditions set forth herein.  

The CONSULTANT agrees to comply with terms and conditions of all local, state, and 
federal laws and regulations applicable to its performance of the services under this 
Agreement.  

2. Term.  This AGREEMENT shall be effective upon execution and shall automatically 
terminate 24 months (two calendar years) from the date of execution of this 
AGREEMENT, with the option to renew for one (1) additional one (1) year term..unless 
extended by written agreement of the Parties consistent with Section 12 of this 
AGREEMENT. The Services provided under this Agreement shall not exceed 1,340 hours, 
unless agreed to by the Parties consistent with the terms of Section 12 of this 
AGREEMENT.  

3. Compensation. The CONSULTANT shall be paid by the City for completed work and 
services rendered under this Agreement, based on progress and deliverables. The 
anticipated maximum total compensation payable to the Consultant(s) for services 
authorized under all awarded agreements will not exceed $2,000,000 for the duration of 
the agreement(s), unless amended; however, there is no guarantee of the volume of work 
to be performed during the agreement period, nor that any or all funds will be expended. 
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The CONSULTANT shall invoice the CITY monthly progress invoices and final invoice 
upon completion of the contract. Payments shall be due to the CONSULTANT within 30 
days upon receipt of an approved invoice and upon completion of the services defined 
herein. Invoices shall not be submitted to the CITY for Payment more than once monthly. 
CONSULTANT shall not receive any other compensation or benefits for the services 
performed under this AGREEMENT.  

The CONSULTANT shall maintain time and expense records and provide such records to 
the CITY on a monthly basis, along with invoices in a format acceptable to the CITY for 
work performed to the date of the invoice. The CONSULTANT shall provide progress 
reports, scheduling, and completion information on requests of the CITY. 

The CONSULTANT shall keep cost records and accounts pertaining to this Agreement 
available for inspection by the CITY’s representative for six (6) years after final payment. 
The CONSULTANT will provide copies to the CITY upon request at no additional charge.  

If the services rendered do not meet the requirements of the Agreement, the 
CONSULTANT will correct or modify the work to comply with the Agreement. The CITY 
may withhold payment for such work until the work meets the requirements of the 
AGREEMENT. 

4. Independent CONSULTANT/Assignment. The parties agree and understand that the 
CONSULTANT is an independent contractor and not the agent or employee of the CITY 
and that no liability shall attach to the CITY by reason of entering into this AGREEMENT 
except as otherwise provided herein. The parties agree that this Agreement may not be 
assigned in whole or in part without the written consent of the CITY. 

5. Responsibility of CONSULTANT.  

A. Generally. The CONSULTANT shall be responsible for the professional quality, 
accuracy, timely completion and the coordination of all services performed by the 
CONSULTANT under this AGREEMENT. In providing the Services under this 
AGREEMENT, the CONSULTANT shall perform in a manner consistent with that 
degree of care and skill ordinarily exercised by members of the same profession 
currently practicing under similar circumstances at the same time and in the same 
or similar locality. 
 

B. Assistance to the CITY. The CONSULTANT agrees to provide any and all 
documentation and information related to its performance under this 
AGREEMENT to the CITY upon the CITY’s request to allow the CITY to ensure 
its compliance with its obligations under project specific contracts. 
 

C. Civil Rights and Nondiscrimination. In performance of the Services under this 
AGREEMENT, CONSULTANT must comply with civil rights obligations and 
nondiscrimination laws, including Title VI of the Civil Rights Act of 1964, the 
Americans with Disabilities Act (ADA), and Section 504 of the Rehabilitation Act, 
and accompanying regulations. CONSULTANT shall not discriminate against any 
employee, applicant for employment, or any person seeking CONSULTANT’s 
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services under this AGREEMENT on the basis of race, color, religion, creed, sex, 
age, national origin, marital status, or presence of any sensory, mental, or physical 
disability. CONSULTANT understands that violation of this provision shall be 
cause for immediate termination of this AGREEMENT and CONSULTANT may 
be barred from performing any services or work for the CITY in the future unless 
CONSULTANT demonstrates to the satisfaction of the CITY that discriminatory 
practices have been eliminated and that recurrence of such discriminatory practices 
is unlikely. 

 

6. Ownership of Documents.   

A. All work products, papers, notes, memoranda, correspondence, drawings, 
specifications, reports, and other documents and records of any sort produced, 
received, held, or maintained in conjunction with the performance of this 
AGREEMENT by the CONSULTANT shall be and are the exclusive property of 
the CITY, except that the CONSULTANT retains the right to reuse the work 
products on future Consultant projects and may use such materials to assist other 
public agencies. Upon request of the CITY or upon completion of any of the 
services provided for in this Agreement or upon termination of this AGREEMENT 
for any reason, the CONSULTANT shall deliver to the CITY, machine-
reproducible in format acceptable to the CITY, copies of any and all such materials.  
Once accepted by the CITY, CONSULTANT shall have no responsibility for 
subsequent use by other persons. 
 

B. CONSULTANT shall retain all books, records, documents, and other material 
relevant to this AGREEMENT, for six years after its expiration. CONSULTANT 
agrees that the CITY shall have full access and right to examine any of said 
materials at all reasonable times during said period.  CONSULTANT understands 
that all records, documents, and work product are subject to public disclosure under 
the Washington State Public Records Act, Chapter 42.56 RCW, and further agrees 
to cooperate with the CITY to produce in a timely manner any records in the 
possession of CONSULTANT relating to the performance of this AGREEMENT 
which are or may be the subject of a valid public records request received by the 
CITY. 

 

7. Indemnification/Hold Harmless and Insurance. CONSULTANT shall defend, 
indemnify and hold the Public Entity, its officers, officials, employees, and volunteers 
harmless from any and all claims, injuries, damages, losses or suits including attorney fees, 
to the extent arising out of or resulting from the negligent or intentionally wrongful acts, 
errors or omissions of the CONSULTANT in performance of this AGREEMENT, except 
for injuries and damages to the extent caused by the negligence of the Public Entity.  

However, should a court of competent jurisdiction determine that this AGREEMENT is 
subject to RCW 4.24.115, then, in the event of liability for damages arising out of bodily 
injury to persons or damages to property caused by or resulting from the concurrent 
negligence of the CONSULTANT and the Public Entity, its officers, officials, employees, 
and volunteers, the CONSULTANT’S liability, including the duty and cost to defend, 
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hereunder shall be only to the extent of the CONSULTANT’S negligence. It is further 
specifically and expressly understood that the indemnification provided herein constitutes 
the CONSULTANT’S waiver of immunity under Industrial Insurance, Title 51 RCW, 
solely for the purposes of this indemnification. This waiver has been mutually negotiated 
by the parties. The provisions of this section shall survive the expiration or termination of 
this AGREEMENT.  
 
A. Insurance Term. The CONSULTANT shall procure and maintain for the duration of 
the Agreement, insurance against claims for injuries to persons or damage to property 
which may arise from or in connection with the performance of the work hereunder by the 
Consultant, its agents, representatives, or employees.  
 
B. No Limitation. The CONSULTANT’S maintenance of insurance as required by the 
Agreement shall not be construed to limit the liability of the CONSULTANT to the 
coverage provided by such insurance, or otherwise limit the Public Entity’s recourse to any 
remedy available at law or in equity.  
 
C. Minimum Scope of Insurance. The CONSULTANT shall obtain insurance of the types 
and coverage described below: 
 

1. Automobile Liability insurance covering all owned, non-owned, hired and leased 
vehicles. Coverage shall be at least as broad as Insurance Services Office (ISO) 
form CA 00 01.  

 
2. Commercial General Liability insurance shall be at least as broad as ISO 
occurrence form CG 00 01 and shall cover liability arising from premises, 
operations, stop-gap independent contractors and personal injury and advertising 
injury. The Public Entity shall be named as an additional insured under the 
Consultant’s Commercial General Liability insurance policy with respect to the 
work performed for the Public Entity using an additional insured endorsement at 
least as broad as ISO endorsement form CG 20 26.  
 
3. Workers’ Compensation coverage as required by the Industrial Insurance laws 
of the State of Washington.  
 
4. Professional Liability insurance appropriate to the CONSULTANT’S profession.  
 

D. Minimum Amounts of Insurance. The CONSULTANT shall maintain the following 
insurance limits:  
 

1. Automobile Liability insurance with a minimum combined single limit for bodily 
injury and property damage of $1,000,000 per accident.  
 
2. Commercial General Liability insurance shall be written with limits of no less 
than $2,000,000 each occurrence, $2,000,000 general aggregate.  
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3. Professional Liability insurance shall be written with limits of no less than 
$2,000,000 per claim and $2,000,000 policy aggregate limit.  

 
E. Other Insurance Provision. The CONSULTANT’S Automobile Liability and 
Commercial General Liability insurance policies are to contain or be endorsed to contain 
that they shall be primary insurance as respect the Public Entity. Any insurance, self-
insurance, or self-insured pool coverage maintained by the Public Entity shall be an excess 
of the Consultant’s insurance and shall not contribute with it.  

 

F. Acceptability of Insurers. Insurance is to be placed with insurers with a current A.M. 
Best rating of not less than A:VII.  

 

G. Verification of Coverage. The CONSULTANT shall furnish the Public Entity with 
original certificates and a copy of the amendatory endorsements, including but not 
necessarily limited to the additional insured endorsement, evidencing the insurance 
requirements of the AGREEMENT before commencement of the work.  
 
H. Notice of Cancellation. The CONSULTANT shall provide the Public Entity with 
written notice of any policy cancellation within two business days of their receipt of such 
notice.  
 

I. Failure to Maintain Insurance. Failure on the part of the CONSULTANT to maintain 
the insurance as required shall constitute a material breach of contract, upon which the 
Public Entity may, after giving five business days’ notice to the CONSULTANT to correct 
the breach, immediately terminate the Agreement or, at its discretion, procure or renew 
such insurance and pay any and all premiums in connection therewith, with any sums so 
expended to be repaid to the Public Entity on demand, or at the sole discretion of the Public 
Entity, offset against funds due the CONSULTANT from the Public Entity.  
 
J. Public Entity Full Availability of Consultant Limits. If the CONSULTANT maintains 
higher insurance limits than the minimums shown above, the Public Entity shall be insured 
for the full available limits of Commercial General and Excess or Umbrella liability 
maintained by the CONSULTANT, irrespective of whether such limits maintained by the 
CONSULTANT are greater than those required by this Agreement or whether any 
certificate of insurance furnished to the Public Entity evidences limits of liability lower 
than those maintained by the CONSULTANT. 

8. Applicable Law; Venue.  This AGREEMENT shall be construed and interpreted in 
accordance with the laws of the State of Washington.  The venue of any action shall be the 
Superior Court of Pierce County. 
 

9. Subcontracting. The CONSULTANT shall not subcontract for the performance of any 
work under this AGREEMENT unless specifically authorized in writing by the CITY. Any 
subcontract so authorized by the CITY must include and be subject to the same terms and 
conditions in this AGREEMENT.   
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10. Nonwaiver.  Any failure by the CITY to enforce strict performance of any provision of 
this AGREEMENT will not constitute a waiver of the CITY’s right to subsequently 
enforce such provision or any other provision of this AGREEMENT.  
 

11. Termination.  

A. Funding. The CITY reserves the right to terminate this AGREEMENT upon written 
notice to the CONSULTANT should the funder terminate grant funding to the 
CITY under the terms of the Grant Contract. Should such a termination occur, the 
CONSULTANT will cease all work under this AGREEMENT and provide all work 
product generated under this AGREEMENT to the CITY and the CONSULTANT 
will be paid just and equitable compensation consistent with the compensation 
provisions of this AGREEMENT for any work completed consistent with the terms 
of this AGREEMENT prior to the date of termination. 

B. For Cause. The CITY may terminate this AGREEMENT for cause after notifying 
the CONSULTANT of its default and giving the CONSULTANT 10 days to cure 
the default.  The CONSULTANT will be paid just and equitable compensation as 
consistent with the compensation provisions of this AGREEMENT for any 
satisfactory work completed prior to the date of termination. 
 

12. Entire Agreement. This Agreement represents the entire and integrated Agreement 
between the CITY and the CONSULTANT and supersedes all prior negotiations, 
representations or agreements either oral or written. This Agreement may be amended only 
by written instrument signed by both the CITY and the CONSULTANT.  

SIGNATURES: 

 

CONSULTANT CITY OF ORTING 

 

________________________________ ________________________________ 

By: XXXXXXXXXX, Principal By: XXXXXXXXXX, City Administrator  

Address: Address: 104 Bridge Street, South 
                                              Orting, WA 98360                      

Telephone: Telephone:     

Date: __________________________ Date: __________________________ 

 

Federal Tax ID # __________________   

(Attach completed Form W-9 “Request for Taxpayer Identification Number and Certification” 



 

On-Call Construction Management and Inspection Services Contract Page 7 of 7 

 

EXHIBIT A 

SCOPE OF WORK 

 

The CONTRACTOR shall serve in the capacity of an owner representative Consultant 
(“Consultant”) for on-call/as-needed construction management, oversight, and inspection 

services to support municipal capital improvement, maintenance, and development projects. 
These projects may be funded in part by local, state, or federal funds. 

CONTRACTOR shall provide cost details including a detailed breakout of all costs incurred, 
including indirect labor, indirect costs, other direct costs, etc. to ensure the City may be able to 

provide sufficient detail on requests for reimbursements from grantors, when applicable. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Washington State 
Department of Transportation 

 
  

Local Agency Agreement 
Agency 

Address 

ALN 20.205 - Highway Planning and Construction 
(Assistance Listing Number) 

Project Number 

Agreement Number 
For WSDOT Use Only 

The Local Agency having complied, or hereby agreeing to comply, with the terms and conditions set forth in (1) Title 23, U.S. Code 
Highways, (2) the regulations issued pursuant thereto, (3) 2 CFR Part 200, (4) 2 CFR Part 180 – certifying that the local agency is not 
excluded from receiving Federal funds by a Federal suspension or debarment, (5) the policies and procedures promulgated by the 
Washington State Department of Transportation, and (6) the federal aid project agreement entered into between the State and Federal 
Government, relative to the above project, the Washington State Department of Transportation will authorize the Local Agency to 
proceed on the project by a separate notification. Federal funds which are to be obligated for the project may not exceed the amount 
shown herein on line r, column 3, without written authority by the State, subject to the approval of the Federal Highway Administration. 
All project costs not reimbursed by the Federal Government shall be the responsibility of the Local Agency. 
Project Description 

Name Length

Termini 
Description of Work 

Project Agreement End Date 

Advertisement Date 

Indirect Cost Rate
 Yes No

Type of Work 

PE 
% 

Federal Aid 
Participation 
Ratio(s) for PE 

a. Agency 

Estimate of Funding
(1) 

Estimated Total 
Project Funds 

(2) 
Estimated Agency 

Funds 

(3) 
Estimated Federal 

Funds 

b. Other 
c. Other 
d. State Services 
e. Total PE Cost Estimate 

Right of Way 
% 

Federal Aid 
Participation 
Ratio(s) for RW 

f. Agency 
g. Other 
h. Other 
i. State Services 
j. Total R/W Cost Estimate 

Construction 
% 

Federal Aid 
Participation 
Ratio(s) for CN 

k. Contract 
l. Other 
m. Other 
n. Other 
o. Agency 
p. State Services 
q. Total CN Cost Estimate 
r. Total Project Cost Estimate 

Agency Official 
By 
Title 
Agency Date 

Washington State Department of Transportation 

By 
Director, Local Programs 
Date Executed 
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Construction Method of Financing (Check Method Selected) 
State Ad and Award 

 Method A - Advance Payment - Agency Share of total construction cost (based on contract award)
 Method B - Withhold from gas tax the Agency’s share of total construction coast (line 5, column 2) in 

the amount of 
$  at $  per month for months. 

Local Force or Local Ad and Award 
 Method C - Agency cost incurred with partial reimbursement 

The Local Agency further stipulates that pursuant to said Title 23, regulations and policies and 
procedures, and as a condition to payment of the federal funds obligated, it accepts and will 
comply with the applicable provisions set forth below. Adopted by official action on 

, , Resolution/Ordinance No. 

Provisions 
I. Scope of Work 

The Agency shall provide all the work, labor, materials, and services necessary to perform the project which is described and set 
forth in detail in the “Project Description” and “Type of Work.” 

When the State acts for and on behalf of the Agency, the State shall be deemed an agent of the Agency and shall perform the 
services described and indicated in “Type of Work” on the face of this agreement, in accordance with plans and specifications as 
proposed by the Agency and approved by the State and the Federal Highway Administration. 

When the State acts for the Agency but is not subject to the right of control by the Agency, the State shall have the right to perform 
the work subject to the ordinary procedures of the State and Federal Highway Administration. 
II. Delegation of Authority 

The State is willing to fulfill the responsibilities to the Federal Government by the administration of this project. The Agency agrees 
that the State shall have the full authority to carry out this administration. The State shall review, process, and approve documents 
required for federal aid reimbursement in accordance with federal requirements. If the State advertises and awards the contract, the 
State will further act for the Agency in all matters concerning the project as requested by the Agency. If the Local Agency advertises and 
awards the project, the State shall review the work to ensure conformity with the approved plans and specifications. 
III. Project Administration 

Certain types of work and services shall be provided by the State on this project as requested by the Agency and described in the 
Type of Work above. In addition, the State will furnish qualified personnel for the supervision and inspection of the work in progress. On 
Local Agency advertised and awarded projects, the supervision and inspection shall be limited to ensuring all work is in conformance 
with approved plans, specifications, and federal aid requirements. The salary of such engineer or other supervisor and all other salaries 
and costs incurred by State forces upon the project will be considered a cost thereof. All costs related to this project incurred by 
employees of the State in the customary manner on highway payrolls and vouchers shall be charged as costs of the project. 
IV. Availability of Records 

All project records in support of all costs incurred and actual expenditures kept by the Agency are to be maintained in accordance 
with local government accounting procedures prescribed by the Washington State Auditor’s Office, the U.S. Department of 
Transportation, and the Washington State Department of Transportation. The records shall be open to inspection by the State and 
Federal Government at all reasonable times and shall be retained and made available for such inspection for a period of not less than 
three years from the final payment of any federal aid funds to the Agency. Copies of said records shall be furnished to the State and/or 
Federal Government upon request. 
V. Compliance with Provisions 

The Agency shall not incur any federal aid participation costs on any classification of work on this project until authorized in writing 
by the State for each classification. The classifications of work for projects are: 

1. Preliminary engineering. 
2. Right of way acquisition. 
3. Project construction. 
Once written authorization is given, the Agency agrees to show continuous progress through monthly billings. Failure to show 

continuous progress may result the Agency’s project becoming inactive, as described in 23 CFR 630, and subject to de-obligation of 
federal aid funds and/or agreement closure. 

If right of way acquisition, or actual construction of the road for which preliminary engineering is undertaken is not started by the 
close of the tenth fiscal year following the fiscal year in which preliminary engineering phase was authorized, the Agency will repay to 
the State the sum or sums of federal funds paid to the Agency under the terms of this agreement (see Section IX). 

If actual construction of the road for which right of way has been purchased is not started by the close of the tenth fiscal year 
following the fiscal year in which the right of way phase was authorized, the Agency will repay to the State the sum or sums of federal 
funds paid to the Agency under the terms of this agreement (see Section IX). 
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The Agency agrees that all stages of construction necessary to provide the initially planned complete facility within the limits of this 
project will conform to at least the minimum values set by approved statewide design standards applicable to this class of highways, 
even though such additional work is financed without federal aid participation. 

The Agency agrees that on federal aid highway construction projects, the current federal aid regulations which apply to liquidated 
damages relative to the basis of federal participation in the project cost shall be applicable in the event the contractor fails to complete 
the contract within the contract time. 
VI. Payment and Partial Reimbursement 

The total cost of the project, including all review and engineering costs and other expenses of the State, is to be paid by the Agency 
and by the Federal Government. Federal funding shall be in accordance with the Federal Transportation Act, as amended, 2 CFR Part 
200. The State shall not be ultimately responsible for any of the costs of the project. The Agency shall be ultimately responsible for all 
costs associated with the project which are not reimbursed by the Federal Government. Nothing in this agreement shall be construed as 
a promise by the State as to the amount or nature of federal participation in this project. 

The Agency shall bill the state for federal aid project costs incurred in conformity with applicable federal and state laws. The agency 
shall minimize the time elapsed between receipt of federal aid funds and subsequent payment of incurred costs. Expenditures by the 
Local Agency for maintenance, general administration, supervision, and other overhead shall not be eligible for federal participation 
unless a current indirect cost plan has been prepared in accordance with the regulations outlined in 2 CFR Part 200 - Uniform Admin 
Requirements, Cost Principles and Audit Requirements for Federal Awards, and retained for audit. 

The State will pay for State incurred costs on the project. Following payment, the State shall bill the Federal Government for 
reimbursement of those costs eligible for federal participation to the extent that such costs are attributable and properly allocable to 
this project. The State shall bill the Agency for that portion of State costs which were not reimbursed by the Federal Government (see 
Section IX). 

1. Project Construction Costs 
Project construction financing will be accomplished by one of the three methods as indicated in this agreement. 
Method A – The Agency will place with the State, within (20) days after the execution of the construction contract, an advance in the 

amount of the Agency’s share of the total construction cost based on the contract award. The State will notify the Agency of the exact 
amount to be deposited with the State. The State will pay all costs incurred under the contract upon presentation of progress billings 
from the contractor. Following such payments, the State will submit a billing to the Federal Government for the federal aid participation 
share of the cost. When the project is substantially completed and final actual costs of the project can be determined, the State will 
present the Agency with a final billing showing the amount due the State or the amount due the Agency. This billing will be cleared by 
either a payment from the Agency to the State or by a refund from the State to the Agency. 

Method B – The Agency’s share of the total construction cost as shown on the face of this agreement shall be withheld from its 
monthly fuel tax allotments. The face of this agreement establishes the months in which the withholding shall take place and the exact 
amount to be withheld each month. The extent of withholding will be confirmed by letter from the State at the time of contract award. 
Upon receipt of progress billings from the contractor, the State will submit such billings to the Federal Government for payment of its 
participating portion of such billings. 

Method C – The Agency may submit vouchers to the State in the format prescribed by the State, in duplicate, not more than once 
per month for those costs eligible for Federal participation to the extent that such costs are directly attributable and properly allocable 
to this project. Expenditures by the Local Agency for maintenance, general administration, supervision, and other overhead shall not be 
eligible for Federal participation unless claimed under a previously approved indirect cost plan. 

The State shall reimburse the Agency for the Federal share of eligible project costs up to the amount shown on the face of this 
agreement. At the time of audit, the Agency will provide documentation of all costs incurred on the project. The State shall bill the 
Agency for all costs incurred by the State relative to the project. The State shall also bill the Agency for the federal funds paid by the 
State to the Agency for project costs which are subsequently determined to be ineligible for federal participation (see Section IX). 
VII. Audit of Federal Consultant Contracts 

The Agency, if services of a consultant are required, shall be responsible for audit of the consultant’s records to determine eligible 
federal aid costs on the project. The report of said audit shall be in the Agency’s files and made available to the State and the Federal 
Government. 

An audit shall be conducted by the WSDOT Internal Audit Office in accordance with generally accepted governmental auditing 
standards as issued by the United States General Accounting Office by the Comptroller General of the United States; WSDOT Manual 
M 27-50, Consultant Authorization, Selection, and Agreement Administration; memoranda of understanding between WSDOT and 
FHWA; and 2 CFR Part 200.501 - Audit Requirements. 

If upon audit it is found that overpayment or participation of federal money in ineligible items of cost has occurred, the Agency shall 
reimburse the State for the amount of such overpayment or excess participation (see Section IX). 
VIII. Single Audit Act 

The Agency, as a subrecipient of federal funds, shall adhere to the federal regulations outlined in 2 CFR Part 200.501 as well 
as all applicable federal and state statutes and regulations. A subrecipient who expends $1,000,000 or more in federal awards from 
all sources during a given fiscal year shall have a single or program-specific audit performed for that year in accordance with the 
provisions of 2 CFR Part 200.501. Upon conclusion of the audit, the Agency shall be responsible for ensuring that a copy of the report is 
transmitted promptly to the State. 

DOT Form 140-039LP Revised 12/2024 
● Previous Versions Obsolete ●

Page 3 



 
 

 

 
 

 

IX. Payment of Billing 
The Agency agrees that if payment or arrangement for payment of any of the State’s billing relative to the project (e.g., State force 

work, project cancellation, overpayment, cost ineligible for federal participation, etc.) is not made to the State within 45 days after 
the Agency has been billed, the State shall effect reimbursement of the total sum due from the regular monthly fuel tax allotments to 
the Agency from the Motor Vehicle Fund. No additional Federal project funding will be approved until full payment is received unless 
otherwise directed by the Director, Local Programs. 

Project Agreement End Date - This date is based on your projects Period of Performance (2 CFR Part 200.309). 
Any costs incurred after the Project Agreement End Date are NOT eligible for federal reimbursement. All eligible costs incurred prior 

to the Project Agreement End Date must be submitted for reimbursement within 60 days after the Project Agreement End Date or they 
become ineligible for federal reimbursement. 
X. Traffic Control, Signing, Marking, and Roadway Maintenance 

The Agency will not permit any changes to be made in the provisions for parking regulations and traffic control on this project 
without prior approval of the State and Federal Highway Administration. The Agency will not install or permit to be installed any signs, 
signals, or markings not in conformance with the standards approved by the Federal Highway Administration and MUTCD. The Agency 
will, at its own expense, maintain the improvement covered by this agreement. 
XI. Indemnity 

The Agency shall hold the Federal Government and the State harmless from and shall process and defend at its own expense 
all claims, demands, or suits, whether at law or equity brought against the Agency, State, or Federal Government, arising from the 
Agency’s execution, performance, or failure to perform any of the provisions of this agreement, or of any other agreement or contract 
connected with this agreement, or arising by reason of the participation of the State or Federal Government in the project, PROVIDED, 
nothing herein shall require the Agency to reimburse the State or the Federal Government for damages arising out of bodily injury to 
persons or damage to property caused by or resulting from the sole negligence of the Federal Government or the State. 
XII. Nondiscrimination Provision 

No liability shall attach to the State or Federal Government except as expressly provided herein. 
The Agency shall not discriminate on the basis of race, color, national origin, or sex in the award and performance of any USDOT-

assisted contract and/or agreement or in the administration of its DBE program or the requirements of 49 CFR Part 26. The Agency 
shall take all necessary and reasonable steps under 49 CFR Part 26 to ensure nondiscrimination in the award and administration of 
USDOT-assisted contracts and agreements. The WSDOT’s DBE program, as required by 49 CFR Part 26 and as approved by USDOT, 
is incorporated by reference in this agreement. Implementation of this program is a legal obligation and failure to carry out its terms 
shall be treated as a violation of this agreement. Upon notification to the Agency of its failure to carry out its approved program, the 
Department may impose sanctions as provided for under Part 26 and may, in appropriate cases, refer the matter for enforcement under 
18 U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S. C. 3801 et seq.).  

The Agency hereby agrees that it will incorporate or cause to be incorporated into any contract for construction work, or modification 
thereof, as defined in the rules and regulations of the Secretary of Labor in 41 CFR Chapter 60, which is paid for in whole or in part with 
funds obtained from the Federal Government or borrowed on the credit of the Federal Government pursuant to a grant, contract, loan, 
insurance, or guarantee or understanding pursuant to any federal program involving such grant, contract, loan, insurance, or guarantee, 
the required contract provisions for Federal-Aid Contracts (FHWA 1273), located in Chapter 44 of the Local Agency Guidelines. 

The Agency further agrees that it will be bound by the above equal opportunity clause with respect to its own employment 
practices when it participates in federally assisted construction work: Provided, that if the applicant so participating is a State or Local 
Government, the above equal opportunity clause is not applicable to any agency, instrumentality, or subdivision of such government 
which does not participate in work on or under the contract. 

The Agency also agrees: 
(1) To assist and cooperate actively with the State in obtaining the compliance of contractors and subcontractors with the equal 
opportunity clause and rules, regulations, and relevant orders of the Secretary of Labor. 
(2) To furnish the State such information as it may require for the supervision of such compliance and that it will otherwise assist the 
State in the discharge of its primary responsibility for securing compliance. 
(3) To refrain from entering into any contract or contract modification subject to Executive Order 11246 of September 24, 1965, with 
a contractor debarred from, or who has not demonstrated eligibility for, government contracts and federally assisted construction 
contracts pursuant to the Executive Order. 
(4) To carry out such sanctions and penalties for violation of the equal opportunity clause as may be imposed upon contractors 
and subcontractors by the State, Federal Highway Administration, or the Secretary of Labor pursuant to Part II, subpart D of the 
Executive Order. 
In addition, the Agency agrees that if it fails or refuses to comply with these undertakings, the State may take any or all of the 
following actions: 

(a) Cancel, terminate, or suspend this agreement in whole or in part; 
(b) Refrain from extending any further assistance to the Agency under the program with respect to which the failure or refusal 
occurred until satisfactory assurance of future compliance has been received from the Agency; and 
(c) Refer the case to the Department of Justice for appropriate legal proceedings. 
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XIII. Liquidated Damages 
The Agency hereby agrees that the liquidated damages provisions of 23 CFR Part 635, Subpart 127, as supplemented, relative to 

the amount of Federal participation in the project cost, shall be applicable in the event the contractor fails to complete the contract within 
the contract time. Failure to include liquidated damages provision will not relieve the Agency from reduction of federal participation in 
accordance with this paragraph. 
XIV. Termination for Public Convenience 

The Secretary of the Washington State Department of Transportation may terminate the contract in whole, or from time to time in 
part, whenever: 

(1) The requisite federal funding becomes unavailable through failure of appropriation or otherwise. 
(2) The contractor is prevented from proceeding with the work as a direct result of an Executive Order of the President with 
respect to the prosecution of war or in the interest of national defense, or an Executive Order of the President or Governor of 
the State with respect to the preservation of energy resources. 
(3) The contractor is prevented from proceeding with the work by reason of a preliminary, special, or permanent restraining 
order of a court of competent jurisdiction where the issuance of such order is primarily caused by the acts or omissions of 
persons or agencies other than the contractor. 
(4) The Secretary is notified by the Federal Highway Administration that the project is inactive. 
(5) The Secretary determines that such termination is in the best interests of the State. 

XV. Venue for Claims and/or Causes of Action 
For the convenience of the parties to this contract, it is agreed that any claims and/or causes of action which the Local Agency 

has against the State of Washington, growing out of this contract or the project with which it is concerned, shall be brought only in the 
Superior Court for Thurston County. 
XVI. Certification Regarding the Restrictions of the Use of Federal Funds for Lobbying 

The approving authority certifies, to the best of his or her knowledge and belief, that: 
(1) No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or 
attempting to influence an officer or employee of any federal agency, a member of Congress, an officer or employee of Congress, or 
an employee of a member of Congress in connection with the awarding of any federal contract, the making of any federal grant, the 
making of any federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, 
or modification of any federal contract, grant, loan, or cooperative agreement. 
(2) If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to 
influence an officer or employee of any federal agency, a member of Congress, an officer or employee of Congress, or an employee 
of a member of Congress in connection with this federal contract, grant, loan, or cooperative agreement, the undersigned shall 
complete and submit the Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 
(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at 
all tiers (including subgrants, and contracts and subcontracts under grants, subgrants, loans, and cooperative agreements) which 
exceed $100,000, and that all such subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification as a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. 
Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
XVII. Assurances 

Local agencies receiving Federal funding from the USDOT or its operating administrations (i.e., Federal Highway Administration, 
Federal Transit Administration, Federal Aviation Administration) are required to submit a written policy statement, signed by the Agency 
Executive and addressed to the State, documenting that all programs, activities, and services will be conducted in compliance with 
Section 504 and the Americans with Disabilities Act (ADA). 

Additional Provisions 
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Instructions 

1. Agency Name and Billing Address – Enter the Agency of primary interest which will become a party to the agreement. 

2. Project Number – Leave blank. This number will be assigned by WSDOT. Not including all fund program prefixes (ex. “STBGR”), 
Project Number is defined as the Federal Award Identification Number (FAIN). 

3. Agreement Number – Leave blank. This number will be assigned by WSDOT. 

4. 

a. Project Description – Enter the project name, total length of the project (in miles), and a brief description of the termini. Data 
entered here must be consistent with the name, length, and termini noted in the STIP and Project Prospectus 

Example: (Name) “Regal Road”, (Length) “1.2 miles”, (Termini) “Smith Road to Main Street” 

b. Description of Work – Enter a concise statement of the major items of work to be performed. Statement must be consistent 
with the description of work noted in the STIP and Project Prospectus. 

Example: “Overlay Regal Road; install curb, gutter, and sidewalk; illumination; and traffic signal at the intersection of Regal 
Road and Dakota Avenue.” 

c. Project Agreement End Date – Enter the Project Agreement End Date (mm/dd/yy). This date is based on the project’s Period 
of Performance (2 CFR 200.309). 

For Planning Only projects – WSDOT recommends agencies estimate the end of the project’s period of performance and add 
three years to determine the “Project Agreement End Date”. 

For PE and RW – WSDOT recommends agencies estimate when the phase will be completed and add three years to 
determine the “Project Agreement End Date”. For Construction – WSDOT recommends agencies estimate when construction 
will be completed and add three years to determine the “Project Agreement End Date”. 

d. Advertisement Date – At construction authorization only, enter the proposed project advertisement 
date (mm/dd/yy). 

e. Claiming Indirect Cost Rate – Check the Yes box if the agency will be claiming indirect costs on the project. For those 
projects claiming indirect costs, supporting documentation that clearly shows the indirect cost rate being utilized must be 
provided with the local agency agreement. Indirect cost rate approval by your cognizant agency or through your agency’s 
self-certification and supporting documentation is required to be available for review by FHWA, WSDOT and /or State Auditor. 
Check the No box if the agency will not be claiming indirect costs on the project. See section 23.5 for additional guidance. 

4. Type of Work and Funding (Round all dollar amounts to the nearest whole dollar) 

a. PE – Lines a through d show Preliminary Engineering costs for the project by type of work (e.g., consultant, agency, state 
services, etc.). 

*Federal aid participation ratio for PE – enter ratio for PE lines with amounts in column 3. 

• Line a – Enter the estimated amount of agency work in columns 1 through 3. 

• Line b & c – Identify user, consultant, etc., and enter the estimated amounts in columns 1 through 3. 

• Line d – State Services. Every project must have funding for state services. Enter the estimated amounts in columns 1 
through 3. 

• Line e – Total of lines a + b + c + d. 

b. Right of Way – If a Right of Way phase is authorized on the project, the appropriate costs are shown in lines f through i. 

*Federal aid participation ratio for RW – enter ratio for RW lines with amounts in column 3. 

• Line f – Enter the estimated amount of agency work in columns 1 through 3. 

• Line g & h – Identify user, consultant, etc., and enter the estimated amounts in columns 1 through 3. 

• Line i – State Services. Every project must have funding for state services. Enter the estimated amounts in columns 1 
through 3. 

• Line j – Total of lines f + g + h + i. 

c. Construction – Lines k through p show construction costs for the project by type of work (e.g., contract, consultant, agency, 
state services, etc.). 
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*Federal aid participation ratio for CN – enter ratio for CN lines with amounts in column 3. 

• Line k – Enter the estimated cost of the contract. 

• Lines l, m, & n – Enter other estimated costs such as utility and construction contracts or non-federally matched 
contract costs. 

• Line o – Enter estimated costs of all construction related agency work. 

• Line p – State Services. Every project must have funding for state services. Enter the estimated amounts in columns 1 
through 3. 

• Line q – Total Construction Cost Estimate. Total of lines k + l + m + n + o +p. 

d. Total Project Cost Estimate 

• Line r – Total Cost Estimate of the Project. Total of lines e + j + q. 

*Please remember, if the federal aid participation rate entered is not the maximum rate allowed by FHWA, then the 
participation rate entered becomes the maximum rate allowed. 

6. Signatures – An authorized official of the local agency signs the agreement and enters their title and date of signature (mm/dd/ 
yy). Note: Do NOT enter a date on the Date Executed line. 

7. Method of Construction Financing – Choose the method of financing for the construction portion of the project. 

a. Method “A” is used when the state administers the contract for the agency. 

b. Method “B” is also used when the state administers the contract for the agency. 

c. Method “C” is used with projects administered by the local agency. The agency will submit billings monthly through the 
state to FHWA for all eligible costs. The billings must document the payment requests from the contractor. If state-force 
work, such as audit and construction engineering, is to receive federal participation, it will be billed to the agency and FHWA 
simultaneously at the indicated ratio. To show continuous progress agencies should bill monthly until agreement is closed. 

8. Resolutions/Ordinances – When someone other than the County Executive/Chairman, County Commissioners/Mayor is 
authorized to sign the agreement, the agency must submit to WSDOT with the agreement a copy of the Resolution/Ordinance 
designating that individual. 
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