
NEXT PLANNING COMMISSION MEETING:  Monday, January 6th, 2024 
 

 

 

1. CALL MEETING TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL 
The public may attend this meeting virtually via the platform Zoom by clicking the link above or by telephone, or in 
person at City Hall. 
 

A. Is there a motion to excuse Commissioner(s) from this meeting?  
 

2. AGENDA APPROVAL 
A. Does the agenda require an addition or removal of a topic? 

 

3. PUBLIC COMMENTS 
Comments may be sent to the Planning Commission Secretary Danielle Charchenko at clerk@cityoforting.org by 
1:00pm on the day of the meeting and will be read into the record at the meeting.  In the case of a question, the chair 
will refer the matter to the appropriate administrative staff member. Comments that come in after the deadline will be 
read into the record at the next Planning Commission meeting. 

 
4. APPROVAL OF MINUTES 

A. Are the minutes of the November 4th, 2024 and November 18th, 2024 meeting correct and accurate? 
 

5. NEW BUSINESS 
A. Administrative Interpretation – Architectural Design Regulations and Sign Code Provisions.  
B. ADR Guideline Revision. 

 
6. ARCHITECTURAL DESIGN REVIEW 

A. ADR 2024-12 – Ukrop-Art – Signage. 

 
7. OLD BUSINESS 

A. Safe Parking. 
B. Dumpster Violations. 
C. Sign Code Violations. 

 
8. GOOD OF THE ORDER 

1. Planned Absences. 
2. Report on Council Meetings. 
3. Agenda setting. 

 
9. ADJOURN 

Commissioners 
Kelly Cochran, Chair 

Jeff Craig, Co-Chair 

Chris Rule 

Erika Bartholomew 

Dan Swanson 

Joe Pestinger 

Tom Bush 

 

City Representation 

Scott Larson, City Administrator 

Danielle Charchenko, Secretary 

Kim Mahoney, Community 

Development Director 

 

 

 

 
City of Orting 

Planning Commission Agenda 
 

Monday, December 2nd, 2024 
7:00pm  

City Hall Council Chambers 
  

If joining virtually: 
 

Phone Dial-in - Charges may apply 
+1.253.215.8782 

 
To join the meeting on a computer or mobile phone:  

Meeting ID: 853 5684 4284 
Passcode: 368648 

 

https://us06web.zoom.us/j/85356844284?pwd=JSneVnJVeraWazM4td
unLQ8fYtJM0N.1 
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Next Planning Commission Meeting:  Monday, December 2nd, 7:00pm 
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Commissioners 
Kelly Cochran, Chair 
Jeff Craig, Co-Chair 
Chris Rule 
Erika Bartholomew 
Dan Swanson 
Joe Pestinger 
Tom Bush 

ORTING PLANNING COMMISSION 
Planning Commission Meeting Minutes 

104 Bridge Street S, Orting, WA 
Zoom – Virtual  

November 4th, 2024 
7:00 p.m. 

1. CALL MEETING TO ORDER, PLEDGE OF ALLEGIANCE, AND ROLL CALL.
Chair Cochran called the meeting to order at 7:00pm. Co-Chair Craig led the pledge of allegiance.

Commissioners present: Chair Kelly Cochran, Co-Chair Jeff Craig, Commissioners Chris Rule, Erika 
Bartholomew, Dan Swanson, and Tom Bush. 

Absent: Commissioner Joe Pestinger. 

Staff present: Planning Commission Secretary Danielle Charchenko, Community Development 
Director Kim Mahoney, and AHBL Planner MillieAnne VanDevender. 

2. AGENDA APPROVAL.

Co-Chair Craig made a motion to approve the agenda as prepared. Seconded by Commissioner Rule.

Motion passed (5-0).

3. PUBLIC COMMENTS.
None.

4. APPROVAL OF MINUTES.

Co-Chair Craig made a motion to approve the October 7th, 2024 minutes as prepared. Seconded by
Commissioner Rule.

Motion passed (5-0).

5. ARCHITECTURAL DESIGN REVIEW
A. ADR 2024-10 – Bellanca Management – Signage.
Planning Commission Secretary Danielle Charchenko read the staff report for ADR 2024-10 and stated
that recommendation was approval as presented.

Planning Commission discussion followed. 

Commissioner Craig made a motion for approval of ADR 2024-10 as submitted. Seconded by 
Commissioner Rule. 

Motion passed (5-0). 
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B. ADR 2024-11 – Sound Life Church – Signage.
Planning Commission Secretary Danielle Charchenko read the staff report for ADR 2024-11 and stated
that recommendation was approval as presented.

Planning Commission discussion followed. 

Commissioner Craig made a motion for approval of ADR 2024-11 as submitted. Seconded by 
Commissioner Rule. 

Motion passed (5-0). 

6. NEW BUSINESS.
A. ADR Guideline Revision.
Community Development Director Kim Mahoney stated RCW 36.70A.630 requires cities to comply with
its provisions no later than 6 months following its periodic comprehensive plan update. Orting is on
schedule to adopt its periodic Comprehensive Plan update by December 2024; therefore, its design
review requirements (ADR Guidelines) are required to come into compliance with the RCW by June
2025.

7. OLD BUSINESS.
A. Comprehensive Plan Update.
Community Development Director Kim Mahoney briefed the comprehensive plan updates made per the
Planning Commission’s request during the October meeting. She stated that the comprehensive plan is
in the final revision phase and comments from other agencies will be provided before the special
meeting on November 18th for a formal recommendation of the comprehensive plan update to City
Council.

B. Safe Parking.
AHBL Planner MillieAnne VanDevender briefed the safe parking questions for guidance to provide
direction to staff on rules that should be applied to religious organizations hosting safe parking and
whether the rules applicable to religious organizations should extend to non-religious organizations.
Community Development Director Kim Mahoney provided examples of successful safe parking
locations in the area.

Planning Commission discussion followed. 

The Planning Commission requested that staff provide code and memorandum of understanding 
language options at the December meeting.  

B. Dumpster Violations.
Community Development Director Kim Mahoney stated there are no updates to report at this time.

C. Sign Code Violations.
City Administrator Scott Larson stated the Community and Government Affairs Council Committee had
a discussion regarding signs and adjusting language in the Orting Municipal Code during their
November meeting.

9. GOOD OF THE ORDER.
1. Planned Absences.
None.
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2. Report on Council Meetings.
City Administrator Scott Larson stated the RV code amendments were passed during the last Council
meeting. He stated Council made the following changes to the Planning Commission recommendation;
one RV and/or one boat may be stored on private property, RVs are not allowed in front yard setbacks,
and RVs must be screened.

3. Agenda Setting.
The Planning Commission requested to bring back ADR Guidelines, Safe Parking, Dumpsters
Violations, and Sign Code Violations under Old Business.

10. ADJOURNMENT.

Co-Chair Craig made a motion to adjourn. Seconded by Commissioner Rule.

Motion passed (5-0).

Chair Cochran adjourned the meeting at 8:20pm. 

ATTEST: 

_____________________________________ ____________________________________________ 
Kelly Cochran, Commission Chair   Danielle Charchenko, Planning Commission Secretary 
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Next Planning Commission Meeting:  Monday, December 2nd, 7:00pm 
P a g e  1 | 4 

Commissioners 
Kelly Cochran, Chair 
Jeff Craig, Co-Chair 
Chris Rule 
Erika Bartholomew 
Dan Swanson 
Joe Pestinger 
Tom Bush 

ORTING PLANNING COMMISSION  
Planning Commission Special Meeting Minutes 

104 Bridge Street S, Orting, WA 
Zoom – Virtual  

November 18th, 2024 
7:00 p.m. 

1. CALL SPECIAL MEETING TO ORDER, PLEDGE, ROLL CALL.
Chair Cochran called the meeting to order at 7:00pm. Co-Chair Craig led the pledge of allegiance.

Commissioners present: Chair Kelly Cochran, Co-Chair Jeff Craig, Commissioners Chris Rule, Erika 
Bartholomew, Dan Swanson, and Tom Bush. 

Absent: Commissioner Joe Pestinger. 

Staff present: City Administrator Scott Larson, Planning Commission Secretary Danielle Charchenko, 
Community Development Director Kim Mahoney, and AHBL Planner Wayne Carlson. 

2. BUDGET WORKSHOP.
A. 2024 Comprehensive Plan Update.

1. Ordinance No. 2024-1135 – Adopting Comp Plan Update.
2. Ordinance No. 2024-1136 – Adopting OMC for Comp Plan Update.
3. Introduction.
4. Land Use.
5. Housing.
6. Transportation.
7. Economic Development.
8. Capital Facilities and Utilities.
9. Natural Environment.
10. Appendix 1 – Land Use Capacity.
11. Appendix 2 – Economic Baseline Analysis.
12. Appendix 3 – Housing Data and Supplemental Analysis.
13. Appendix 4 – Transportation Plans and Studies.
14. OMC Amendments for Comp Plan Update.

Community Development Director Kim Mahoney stated the intention of the special meeting is for the 
Planning Commission to provide a recommendation to City Council to accept the Comprehensive Plan 
Updates and approve the proposed code amendments. Community Development Director Kim 
Mahoney highlighted the changes since the previous Planning Commission Meeting and reviewed the 
Department of Commerce comments and the City’s response to comments.  

AHBL Planner Wayne Carlson gave a presentation that provided and overview of the comprehensive 
plan periodic update and implementing code updates.  

Co-Chair Craig made a motion to make a recommendation to City Council to approve Ordinance No. 
2024-1135 to adopt the 2024 Comprehensive Plan Update. Seconded by Commissioner Swanson.  

Motion passed (4-0). 
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Co-Chair Craig made a motion to make a recommendation to City Council to approve Ordinance No. 
2024-1136 to adopt revisions to the Orting Municipal Code to implement amendments in the 2024 
Comprehensive Plan. Seconded by Commissioner Bush.  

Motion passed (4-0). 

3. ADJOURN.

Co-Chair Craig made a motion to adjourn. Seconded by Commissioner Bartholomew.

Motion passed (5-0).

Chair Cochran adjourned the meeting at 7:31pm. 

ATTEST: 

_____________________________________ ____________________________________________ 
Kelly Cochran, Commission Chair   Danielle Charchenko, Planning Commission Secretary 
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                        CITY OF ORTING  
 

104 BRIDGE ST S, PO BOX 489, ORTING WA 98360 
Phone: (360) 893-2219 FAX: (360) 893-6809    

www.cityoforting.org 
 
 
 

“Small Town – Big View” 

December 2, 2024 

RE: Administrative Interpretation, Architectural Design Regulations and Sign Code Provisions 

 

This Administrative Interpretation is being prepared in accordance with Orting Municipal Code 
(OMC) 15-3-2(B), which states: 

Upon request or as determined necessary, the administrator shall interpret the meaning 
or application of the provisions of said titles and issue a written administrative 
interpretation within thirty (30) days. Requests for interpretation shall be written and 
shall concisely identify the issue and desired interpretation. 

The Administrator has prepared this Administrative Interpretation to interpret the meaning and/or 
application of provisions in OMC 13-7 (Sign Regulations) and OMC 13-6-7 (Architectural 
Design Review Standards), particularly as those provisions relate to the installation of window 
signs in Orting (including window sign types commonly referred to as “window cling”). At its 
regular meeting on October 7, 2024, Planning Commission discussed its typical approach to 
regulating window cling only when it is hung on the exterior of structures and expressed interest 
in furthering its regulatory arm to include regulating interior-hung window cling under Orting’s 
Sign Code. Planning Commission asked staff to explore whether the OMC could allow for this 
type of regulation. Following this meeting, staff analyzed relevant provisions of the OMC and 
found conflicting or ambiguous provisions on the matter. To defensibly apply and enforce the 
OMC in a way the represents the intention of the City’s goals, values, and community, staff 
sought the City Council Community and Government Affairs (CGA) Committee’s position on 
the regulation of window cling under Orting’s sign regulations, and particularly sought CGA’s 
position on the regulation of interior-hung window cling as signs. At its regular meeting on 
November 6, 2024, CGA represented Council’s disagreement with expanding the application of 
sign regulations to interior-hung window cling and gave direction for staff to prepare an 
Administrative Interpretation to clarify the applicability of sign code regulations. 

The following OMC provisions have been analyzed and interpreted for their meaning and 
applicability as it relates to the regulation of “window cling” as signs: 

• OMC 13-7-2: Sign Regulations, Definitions 
• OMC 13-7-4: Sign Regulations, General Regulations 
• OMC 13-7-5: Sign Regulations, Permit Required 
• OMC 13-6-7(D)(5): Architectural Design Review, Signs 
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104 BRIDGE ST S, PO BOX 489, ORTING WA 98360 
Phone: (360) 893-2219 FAX: (360) 893-6809    

www.cityoforting.org 
 
 
 

“Small Town – Big View” 

OMC 13-7-5(A) sets forth when permanent signs are required to obtain a sign permit from the 
City and reads as follows:  

Except as otherwise provided in this Chapter, no permanent sign shall be erected, altered, 
or relocated within the City without a sign permit issued by the City of Orting Building 
Department, following submission, review and approval of the sign through the 
architectural design review process, set out in section 13-6-7 of this code. (emphasis 
added) 

As is established in OMC 13-7-5(A), OMC 13-6-7 sets forth the regulations for signs in Orting. 
Notably, OMC 13-6-7(D)(5) expressly exempts exterior window signs from provisions 
governing signs and their permitting, design, and dimensional standards. OMC 13-6-7(D)(5) 
reads: 

All exterior signs subject to architectural design review shall comply with the provisions 
of this section and chapter 7 of this title. The following signs shall be exempt: window 
signs. 

OMC 13-7-2 defines terms used in the City’s sign regulations. “Window signs” are not a defined 
term in OMC 13-7-2. When terms are undefined and used in OMC Title 13, “the words or 
phrases…shall have the indicated meaning” (see OMC 13-2-1). “Window signs” are interpreted 
to mean signs that are hung in or affixed to windows. “Window cling” is a type of window sign. 

Therefore, exterior window signs (including window cling) are not regulated signs by the OMC. 

While OMC 13-6-7(D)(5) specifically notes exemptions for exterior signs, the Administrator 
cannot reason the inapplicability of window cling from sign code regulations when hung on the 
exterior of a building and the conversely applicable regulation of window cling when hung on 
the interior of a building. Moreover, regulating interior window cling as “signs” is not in keeping 
with the findings and purpose of Orting’s sign code. OMC 13-7-1 sets forth the sign code’s 
Findings and Purpose, which only discusses “indoor signs” as a potential obstruction to motorists 
or a means of endangering the safety, health, or welfare of Orting residents and visitors, of which 
the sign code is intended to prohibit. Window cling hung on the interior of a structure is not 
viewed to be more of an obstruction or a safety hazard than exterior window cling (which is 
exempt from sign regulations), and in any instance of signage being a safety hazard, a violation 
of the OMC will have occurred, and staff is able to seek abatement (see OMC 13-7-4(B) and 
OMC 13-7-12). 
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Administrative Interpretation: window cling, whether hung on the exterior or interior of a 
building, is not a regulated sign and is not required to obtain a sign permit, nor be presented 
before and approved by the Planning Commission, nor be reviewed against otherwise applicable 
sign regulations set forth in OMC 13-7 and OMC 13-6-7. The Code Enforcement Officer may 
apply discretion as to any safety hazards posed by signs, including window cling (whether hung 
on the exterior or interior of a structure), and may seek abatement in instances where signs pose 
safety hazards in violation of the OMC. 

 

 

 

Kim Mahoney 
Community Development Director (City Administrator designee) 

 

Appeal Rights: An Administrative Interpretation is a Type 2 permit application. This 
Administrative Interpretation may be appealed by applicants or parties of record to the hearing 
examiner. Parties of record include, but are not limited to: applicants, persons who provided 
written or oral testimony during an open record public hearing, persons who commented on the 
notice of application or SEPA determination, and residents within the site proposed for 
development. Appeals must be filed to the City Administrator within ten (10) days after the date 
of the decision on the matter. Appeals to this Administrative Interpretation must be filed no 
later than December 12, 2024. See OMC 15-10-4(B) for necessary contents of an appeal file. 
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Planning Commission Staff Report 
 
Project Name:  Architectural Design Review (ADR) Guidelines Revision 

Date of Staff Report:   November 20, 2024  

Date of Meeting:  December 2, 2024 

Staff Recommendation: N/A – anticipated spring 2025 

City Staff Contact:  Kim Mahoney - Community Development Director 
 

Commerce 60-Day NOI Adopt: Anticipated March 2025 
 
Public Notice: various – anticipated spring 2025 

Exhibits: 

1. Slide deck of current ADR Guidelines with staff markups (Criteria for Approval and Relationship 
to Building Site only) 

2. ADR Guidelines Revision Schedule 
3. RCW 36.70A.630 

Background 
At the October 7, 2024 regular Planning Commission meeting, staff introduced RCW 36.70A.630 to 
Planning Commission which requires cities to comply with its provisions no later than 6 months following 
its periodic comprehensive plan update. Orting is on schedule to adopt its periodic Comprehensive Plan 
update by December 2024; therefore, its design review requirements (ADR Guidelines) are required to 
come into compliance with the RCW by June 2025.  
 
In summary, RCW 36.70A.630 establishes the following provisions that local design reviews must comply 
with: 

• Other than the design of designated landmarks or historic districts established under a local 
preservation ordinance, cities may only apply in any design review process clear and objective 
development regulations governing the exterior design of new development. A clear and 
objective development regulation: 

o Must include one or more ascertainable guideline, standard, or criterion by which an 
applicant can determine whether a given building design is permissible under the 
development regulation; and 

o May not result in a reduction in density, height, bulk, or scale below the generally 
applicable development regulations for a development proposal in the applicable zone. 
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• May 5, 2025 – Planning Commission public hearing and request for Planning Commission to 
consider any feedback from Commerce, consider and responses to the SEPA threshold 
determination, and issue its recommendation on the adoption of revised ADR Guidelines to City 
Council. 

• May 7, 2025 – Staff will present Planning Commission’s recommendation to the Community and 
Government Affairs Council Committee and request the project be moved to Council’s Study 
Session on May 14, 2025. 

• May 14, 2025 – Staff will present Planning Commission’s recommendation to City Council at 
their Study Session of the project’s status. Staff will request City Council move the item to its 
regular meeting on June 11, 2024 and to hold a public hearing at that meeting with possible 
action to follow. Following this meeting: 

o No later than May 29, 2025, staff will issue a Notice of Public Hearing for a public 
hearing to take place on June 11, 2025 at City Council’s regular meeting. 

• June 11, 2025 – City Council public hearing. Staff will present Planning Commission’s 
recommendation to City Council and request action to be taken on the proposed ADR Guideline 
revisions. 

o As needed, City Council can extend this project for further deliberation to its June study 
session or to its second regular meeting in June and still maintain compliance with RCW 
36.70A.630. 

December 2 Meeting Questions 
• Does Planning Commission want to exclude duplexes and multi-family housing projects outside 

of the MUTC/MUTCN from needing an ADR permit? Eased permitting can help make those 
housing types more appealing to a developer, and we are expected to remove barriers to the 
provision of all housing types. 

• What are specific examples of a site desirably transitioning with the streetscape and facilitating 
pedestrian movement? 

• What are specific examples of making height and scale of buildings compatible with the site and 
adjoining buildings? 

• The RCW limits design review processes to no more than one public meeting. We could strongly 
encourage development to participate in an ADR preapplication conference so that Planning 
Commission might see a design more than once and hopefully circumvent an increased 
likelihood of denied ADR permits – is this something Planning Commission is interested in? 
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Schedule (draft) for Architectural Design Review (ADR) Guidelines Revision 
Deadline: June 2025 (RCW 36.70A.630) 

 

December 2, 2024 

Relationship to Building Site 

& Approval Criteria/Process 

January 6, 2025 

Relationship of Building and 

Site to Adjoining Area 

February 3, 2025 

Landscaping & Site Treatment 

March 3, 2025 

Building Design and Signs 

(issue Commerce NOI) 

April 2025 

in 60-day Commerce review 

period 

 

May 5, 2025 

PC Public Hearing and 

Recommendation to Council 

May 7, 2025 

Present PC Recommendation 

to CGA 

May 14, 2025 

Present PC Rec. to City 

Council at Study Session 

June 11, 2025 

Council Public Hearing and 

Adoption 
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RCW RCW 36.70A.63036.70A.630

Local design reviewLocal design review——Requirements and restrictions.Requirements and restrictions.
(1) For purposes of this section, "design review" means a formally adopted local government(1) For purposes of this section, "design review" means a formally adopted local government

process by which projects are reviewed for compliance with design standards for the type of use adoptedprocess by which projects are reviewed for compliance with design standards for the type of use adopted
through local ordinance.through local ordinance.

(2) Except as provided in subsection (3) of this section, counties and cities planning under RCW(2) Except as provided in subsection (3) of this section, counties and cities planning under RCW
36.70A.04036.70A.040 may apply in any design review process only clear and objective development regulations may apply in any design review process only clear and objective development regulations
governing the exterior design of new development. For purposes of this section, a clear and objectivegoverning the exterior design of new development. For purposes of this section, a clear and objective
development regulation:development regulation:

(a) Must include one or more ascertainable guideline, standard, or criterion by which an applicant(a) Must include one or more ascertainable guideline, standard, or criterion by which an applicant
can determine whether a given building design is permissible under that development regulation; andcan determine whether a given building design is permissible under that development regulation; and

(b) May not result in a reduction in density, height, bulk, or scale below the generally applicable(b) May not result in a reduction in density, height, bulk, or scale below the generally applicable
development regulations for a development proposal in the applicable zone.development regulations for a development proposal in the applicable zone.

(3) The provisions of subsection (2) of this section do not apply to development regulations that(3) The provisions of subsection (2) of this section do not apply to development regulations that
apply only to designated landmarks or historic districts established under a local preservation ordinance.apply only to designated landmarks or historic districts established under a local preservation ordinance.

(4) Any design review process must be conducted concurrently, or otherwise logically integrated,(4) Any design review process must be conducted concurrently, or otherwise logically integrated,
with the consolidated review and decision process for project permits set forth in RCW with the consolidated review and decision process for project permits set forth in RCW 36.70B.12036.70B.120(3),(3),
and no design review process may include more than one public meeting.and no design review process may include more than one public meeting.

(5) A county or city must comply with the requirements of this section beginning six months after(5) A county or city must comply with the requirements of this section beginning six months after
its next periodic comprehensive plan update required under RCW its next periodic comprehensive plan update required under RCW 36.70A.13036.70A.130..

[ [ 2023 c 333 s 12023 c 333 s 1.].]

PDFPDF
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City of Orting

Architectural Design Review
Guidelines

Effective June XX, 2025
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All development in the Mixed-Use Town Center and Mixed-Use Town Center North zones and all commercial and public
developments are subject to Architectural Design Review to ensure consistency with the adopted Orting theme of "Turn of the
Century: Western and Victorian," a style of building, architecture, and exterior lighting used in Orting and the area from
Statehood in 1889 through World War I. T h i s Development includes new construction or major renovation and alteration or 
other modifications to new installation, replacement, construction, renovation, remodel or alteration of

 buildings
 accessory structures
 signs
 street furniture
 and other exterior public property as described in Section 13.6.67 Orting Municipal Code (OMC).

Development does not include like-for-like maintenance, repair, or replacement activities on existing structures, signs, street 
furniture, or other exterior features otherwise subject to these guidelines.

Evaluation of a project will be based on quality of its design and its relationship to the natural setting of the valley and 
mountain settings an application’s consistency with the guidelines, standards, or criterion set forth in these Architectural 
Design Review Guidelines or in Section 13.6.7 OMC.

The purpose of this guidebook is to provide applicants with information necessary to prepare necessary successful
applications for Architectural Design Review. The guidebook is a supplement to the OMC which is the adopted basis for 
permit approvals. Illustrations used here include examples of Orting projects as well as examples from other sources.

Introduction
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Criteria

Historical Photo of Downtown Orting

Criteria for Approval – The criteria in this Guidebook are intended to allow 
flexibility and to encourage designs that can innovatively represent 
Orting’s following standards determine whether the application is 
consistent with “Turn of the Century: Western and Victorian” design 
theme. Accordingly, design standards herein are qualitative statements. 
Orting’s Planning Commission recognizes that there are many acceptable 
ways to carry out the spirit of the design standards in each of the 
following:

 Relationship to Building Site
 Relationship of Building and 

Site to Adjoining Area
 Landscape and Site Treatment
 Building Design
 Signs

It is not the City’s intent to 
prescribe any specific design 
solutions through the design 
standards, but to include one or 
more ascertainable criterion to 
inform whether a given building 
design is consistent and 
permissible.
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The site shall be planned to 
accomplish a desirable transition 
with the streetscape and to 
facilitate pedestrian movement. 
This can be achieved by:
 Planted areas or planter 

boxes separating the building 
from the pedestrian pathway

 Outdoor customer seating or 
plaza area

 <insert other ideas from PC 
here>

 Other methods of connecting 
the site to its fronting street 
and pedestrian paths. 

Relationship to Building Site
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Locate parking behind 
or between buildings.

Front buildings on the 
street.

Relationship to Building Site
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Make height and scale of buildings compatible with the site and 
adjoining buildings. This can be achieved by:
 Maintaining alignment of horizontal elements along adjoining 

buildings, including window heights, windowsills, moldings, 
or height of commercial ground floor space.

 other
 Other methods of creating consistency among the scale of 

the building and its surrounding buildings.

Relationship to Building Site
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What works 
about this 
building and its 
relationship 
with the site?
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City of Orting Staff Report 
Planning Commission  

 
Ukrop-Art 

ADR 2024-12 Signage  
 
 
APPLICANT / OWNER:      LOCATION OF PROPOSAL:   
Roman Biletskyi, Business Owner      112 Washington Ave S, Orting, WA 98360 
Business Solutions, Sign Builder  

 
 

DESCRIPTION OF PROPOSAL: The applicant proposes new permanent signage for a business within an existing 
building. 
 
STAFF REPORT: 
The property is located in the “Mixed Use - Town Center” (MUTC) zone. The proposed use of this property is subject 
to the regulations in OMC 13-7 “Sign Regulations”.     
 

• The applicant submitted an under-canopy sign design with the ADR application; design is attached. 
• The sign dimensions are 16” x 40” equaling 4.44 square feet. 
• The building façade is approximately 13’ x 16’ equaling 208 square feet.  
• The sign dimensions are within the 10% allowed in size per OMC. 
• The sign will be constructed with 3mm alu-panel.  
• The text “UKROP-ART” is 99pt Consolas font, the text “GIFT SHOP” is 50pt Gotham Book font. The text is 

white on a blue background with a yellow outline.  
• Business Solutions is the sign maker and Ukrop-Art is the installer for this signage. 
  

 
STAFF RECOMMENDATION:  Staff recommends approval of ADR 2024-12 as presented. 
 
PREPARED BY: Danielle Charchenko 
 
**PLANNING COMMISSION DECISION – December 2nd, 2024** 
 
 

 
 
 
 
___________________________________________   ________________________________________ 
Kelly Cochran, Planning Commission Chair   Scott Larson, City Administrator 
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“Small Town – Big View” 
 
 

Planning Commission Staff Report 
 
Project Name:  Safe Parking 

Date of Staff Report:   November 20, 2024  

Date of Meeting:  December 2, 2024 

Staff Recommendation: N/A – Discussion only 

City Staff Contact:  Kim Mahoney - Community Development Director 
 

Commerce 60-Day NOI Adopt: December 9, 2024 
 
Public Notice: December 9, 2024 

Exhibits: N/A 

Background 
At the Community and Government Affairs (CGA) Committee meeting on January 7, 2024, 
councilmembers discussed a proposal from the Recovery Café of Orting Valley to designate a few on-site 
parking spaces as a transitional/emergency Safe Parking facility for people experiencing homelessness. 
Although the Recovery Café of Orting Valley may be the only community organization currently seeking 
to create Safe Parking, the City must consider the possibility that future requests may occur. Council 
discussed the topic at subsequent committee meetings and study sessions since January and concluded 
that the City should work on adopting ordinances to allow and regulate Safe Parking by both religious and 
non-religious Safe Parking providers. The Council asked the Planning Commission to evaluate Safe Parking, 
or the overnight, temporary occupation of vehicles in the city; Washington State rules regarding Safe 
Parking, and how to manage these activities. The Planning Commission discussed the topics at various 
meetings and workshops and, on November 4, 2024, reviewed and concurred with recommendations 
from staff which reflected staff’s research into long-established Safe Parking sites elsewhere in the state 
and reflected key feedback received by the Planning Commission. Staff then prepared draft Orting 
Municipal Code (OMC) provisions to regulate Safe Parking sites in Orting; these provisions will be 
presented to Planning Commission at its regular meeting in December 2024. 

Staff Recommendations 
At the regular meeting with Planning Commission on November 4, 2024, staff recommended the 
following as a means of regulating Safe Parking hosted at religious organizations, and Planning 
Commission concurred with the recommendations by staff: 

• Do not require a permit for Safe Parking. 
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• Add a definition in OMC Title 13 for Safe Parking. 
• Revise the Land Use Table to outright permit Safe Parking in the MUTC, RC, and RU zones (each 

of these zones has established existing churches). Include a footnote that the use is permitted as 
an accessory use to permitted religious organizations in the MUTC, RC, and RU zones. 

o Note that staff also recommends permitting Safe Parking in the RMF zone given that 
churches are conditionally permitted in that zone. 

• Create a new section, OMC 13-5-10, Safe Parking. This section would include: 
o Reference to adopted OMC that prohibits using an RV as a dwelling. 
o Reference to OMC 15-7-3 and requirement that a public meeting be held and noticed 

consistent with this provision. 
o Reference to OMC 13-5-3 for off-street parking requirements and specify that code-

compliant parking must be provided for the church; parking stalls available in excess of 
those required for the church may be used for Safe Parking. 

o Require an MOU between the host site and the City. The MOU could stipulate: 
 A 24/7 host site contact must be available to all neighbors and users of the Safe 

Parking site. 
 The host organization must provide access to a restroom and running water for 

all members of the Safe Parking site. 
 City emergency response and code enforcement officials must always have 

access to the site. 
 Provisions for local fire district inspections, an outline for appropriate 

emergency procedures, a determination of the most viable means to evacuate 
occupants from inside the host site with appropriate illuminated exit signage, 
panic bar exit doors, and a completed fire watch agreement in a manner 
consistent with RCW 35.21.915(2)(h)(ii). 

• Note that this provision has not been added as, on further review, it is 
applicable to instances of allowing indoor shelter accommodations. This 
RCW provision is inapplicable to Safe Parking. 

Questions for Planning Commission Discussion on December 2 
• Is there any feedback on the draft OMC provisions prepared by staff and attached to this staff 

report? 

Next Steps 
Following review of draft content by the Planning Commission, staff will make as-needed additional 
edits to capture Planning Commission’s feedback and will then prepare for a public hearing on January 
6, 2025, will issue a SEPA threshold determination for public comment, and will file a Notice of Intent to 
Adopt with the Department of Commerce (60-day requirement). Staff would expect to return to 
Planning Commission in March 2025 for their recommendation on an ordinance to City Council adopting 
the draft Safe Parking provisions. 

Here is a draft schedule for adoption of the Safe Parking regulations (note that this schedule borrows on 
the assumption that Planning Commission does not have substantive comments on the material 
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presented at their December 2, 2024 meeting. The schedule can be revised to accommodate additional 
workshopping, as needed): 

• December 9, 2024 
o Notice SEPA threshold determination (Determination of Non-Significance, “DNS”) 
o Notice public hearing with Planning Commission for January 6, 2025 
o Send Notice of Intent to Adopt to Department of Commerce (60 days runs through 

February 8, 2025) 
• December 23, 2024 

o SEPA public comment period closes 
• January 6, 2025 

o Planning Commission public hearing on adoption of Safe Parking Ordinance. Staff to 
present draft Ordinance and SEPA record to Planning Commission 

• February 5, 2025 
o CGA presentation of current status on Safe Parking Ordinance and anticipated next 

steps. 
• March 3, 2025 

o Staff request Planning Commission for recommendation on draft Ordinance to City 
Council 

• March 5, 2025 
o CGA presentation of Safe Parking Ordinance and Planning Commission recommendation 

with requested action to move item to Match 19, 2025 Council Study Session. 
• March 19, 2025 

o City Council study session presentation of Safe Parking Ordinance and Planning 
Commission recommendation with requested action to move item to April 9, 2025 
regular City Council meeting for public hearing and possible action to follow. 

• April 9, 2025 
o City Council public hearing on adoption of Safe Parking Ordinance with possible action 

to follow. 
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13-2-20: S: 

 

SAFE PARKING: An off-street parking lot on property owned or controlled by a church 
which offers safe and secure parking spaces for people experiencing homelessness who are 
living in passenger vehicles.  

SAFE PARKING HOST: A church that hosts or manages a Safe Parking site. 

No other changes have been made to this chapter. 

(Ord. XXX, 1-DAY-2025; Ord. 943, 5-14-2014; amd. Ord. 2018-1024, 4-25-2018; Ord. 2021-
1073, 3-10-2021) 

  

Commented [OU1]: Note for Planning Commission: It 
would be good practice to also prepare a definition for 
the term “church” as the OMC presently does not define 
that term. However, a definition for “church” has already 
been prepared as an effort under our Comprehensive 
Plan update - that definition is as follows: 
“An establishment, the principal purpose of which is 
religious worship and for which the principal building or 
other structure contains the sanctuary or principal place of 
worship. This term, as used in this Title, is interchangeable 
with mosque, temple, or other religious facilities / places of 
worship.” 
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13-3-3: USES: 

   A.   General: The uses of property are defined by the activity for which the building or lot 
is intended, designed, arranged, occupied, or maintained. Each lot or parcel in single-family 
or related zones shall contain one principal use as set forth in table 1 of this section. Multi-
family, commercial and industrial zones may contain up to three (3) principal uses. Other 
uses on a lot or parcel may be permitted accessory or conditional uses. 

   B.   Use Tables: Table 1 of this section sets forth allowed principal (P) and conditional (C) 
uses for each zone. The table lists the zones in the vertical columns and the land use 
activities in the horizontal rows. If no symbol appears in the box at the intersection of a row 
and column, the use is not allowed and is prohibited unless otherwise noted. In general, 
prohibited uses shall be as follows: 

      1.   Any use or structure that is not of a character similar to the stated principal, 
conditional or accessory uses for the zone; or 

      2.   Any use which causes or may be expected to cause an excessive disturbance not in 
keeping with the character and stated intent of the zone. "Excessive" is defined for these 
purposes as a degree exceeding that generated by the uses permitted in the zone in their 
customary manner of operation or to a degree injurious to the public safety, health, welfare 
or convenience. 

If the letter "P" appears in the box, the use is permitted outright subject to the provisions of 
this title. If the letter "C" appears in the box, the use is conditional, subject to review and 
approval including site plan approval. If the box contains a number, the corresponding 
footnote further specifies the conditions applicable to the use in the zone. 

TABLE 1 
CITY OF ORTING LAND USE 

RC: Residential-
Conservation Zone 

MUTC: Mixed Use-Town 
Center Zone 

OS: Open Space and 
Recreation Zone 

RU: Residential-Urban Zone MUTCN: Mixed Use-Town 
Center North Zone 

PF: Public Facilities 

RMF: Residential-Multi-
Family Zone 

LM: Light Manufacturing 
Zone 
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 Zones 

 RC RU RMF MUTC MUTCN LM OS PF 

Public Uses:         

Safe Parking P24 P24 P24 P24     

24 Safe Parking is permitted only as an accessory use to a permitted church. See OMC 13-5-
10, Safe Parking, for further provisions on Safe Parking sites. Safe Parking proposed at sites 
subject to Orting’s Shoreline Master Program (SMP) must comply with all relevant 
provisions of the SMP before commencing the site’s operation. 

No other changes have been made to this chapter.  

Commented [KM2]: Note for Planning Commission: 
footnote 24 would be the next-up footnote assuming all 
amendments to Title 13 via the Comprehensive Plan 
Update are adopted. 
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(Ord. XXX, 1-DAY-2025)  
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13-5-10: SAFE PARKING: 

A. Purpose. The purpose of this section is to establish Safe Parking as a permitted use 
when accessory to churches or religious organizations, and to set forth protections 
for the public health and safety of both the users of Safe Parking sites and the 
residents of the City of Orting. 

B. Applicability. Safe Parking sites are only permitted when in compliance with the 
below performance standards and as an accessory use to churches in the RC, RU, 
RMF, and MUTC zones. 

C. Performance Standards.  

1. Intent: It is the intent of the City of Orting to recognize the exercise of 
religious freedom in our community. It is also the city’s intent to broadly 
regard the mission of churches in Orting, to limit barriers to the exercise of 
religion, and to protect the health and safety of all Orting residents. 

2. General Provisions: The following general provisions shall apply to all Safe 
Parking sites: 

a. Public Meeting. Prior to the opening or commencement of a Safe 
Parking program, the Safe Parking host shall hold a meeting open to 
the public for the purpose of providing a forum for discussion of 
related neighborhood concerns. The Safe Parking host shall provide 
notice of the public meeting as follows: 

1. Time of Notice: Except as otherwise required, public 
notification of meetings under this chapter of this code shall be 
made by: 

i. Publication at least ten (10) days before the date of a 
public meeting in the official newspaper if one has been 
designated or a newspaper of general circulation in the 
city; 

ii. Mailing at least ten (10) days before the date of a public 
meeting to all property owners as shown on the records 
of the county assessor and to all street addresses of 
properties within five hundred feet (500'), not including 
street rights of way, of the boundaries of the property 
which is the subject of the meeting or pending action. 
Addressed labels and prestamped envelopes shall be 
provided by the applicant; and 

iii. Posting at least ten (10) days before the meeting at city 
hall, on the City's website, and other public posting 
places and at least one notice on the subject property. 

Commented [KM3]: Note to Planning Commission: This 
entire section of Code is new. Therefore, I’m not showing 
these as Tracked Changes to keep the entire page from 
being red underlined text. 

Commented [KM4]: Note for Planning Commission: this 
statement is not necessary but it (or an edited version of 
it) can be included to make clear that we are not 
attempting to remove First Amendment rights to the free 
practice of religion, but we are aware of our right to 
protect all Orting residents and are doing so by requiring 
the provisions in this section. 
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2. Content of Notice: The public notice shall include a general 
description of the proposed project, action to be taken, a 
nonlegal description of the property or a vicinity map or 
sketch, the time, date and place of the public meeting and the 
place where further information may be obtained. 

b. Off-Street Parking. A Safe Parking host site must meet the minimum 
parking requirements set forth in OMC 13-5-3 for the primary use. A 
Safe Parking program may occupy any additional permitted parking 
spaces. In no event shall a Safe Parking program occupy off-street 
parking stalls that are required to satisfy the minimum parking 
requirements of the church as governed by OMC 13-5-3. 

c. Use of Recreational Vehicles. Recreational vehicles may not be 
stored, parked, or occupied at Safe Parking sites. 

d. Memorandum of Understanding. Safe Parking hosts shall enter into 
a Memorandum of Understanding (MOU) with the City. At minimum, 
the MOU shall stipulate the following: 

1. A contact or representative of the Safe Parking host shall be 
available at all times and on all days via phone to users of the 
Safe Parking program, neighboring properties in the vicinity of 
the Safe Parking site, and public officials. 

2. Restroom access and running water must be provided either 
within the building(s) on the property or through use of 
portable facilities. 

3. Public officials and emergency responders shall have 
unfettered access to the Safe Parking site at all times. 

4. The right of a Safe Parking site user to seek public health and 
safety assistance. 

5. A Safe Parking site user’s ability to access social services on-
site or through affiliated organizations, as applicable.  

6. A Safe Parking site user’s ability to directly interact with the 
Safe Parking host, including the ability to express any concerns 
regarding the managing of the site. 

7. A written code of conduct agreed to by the Safe Parking host 
and all volunteers working with Safe Parking program users. 

(Ord. XXX, 1-DAY-2025) 

Commented [KM5]: OMC 15-7-3 also includes a 
provision on Continuations which is inappropriate in the 
context of a neighborhood meeting. Staff will discuss this 
language at the December Planning Commission meeting 
to gauge their interest in including the language: 
Continuations: If for any reason, a meeting or hearing on a 
pending action cannot be completed on the date set in the 
public notice, the meeting or hearing may be continued to 
a date certain and no further notice under this section is 
required. 

Commented [KM6]: Note to Planning Commission: 
these four are requirements to be included in MOUs as 
per RCW 35.21.915. 
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