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ARCHITECTURAL DESIGN REVIEW 

PROCEDURE 

 

The City of Orting has adopted an Architectural Design Ordinance for the Commercial Zone. Orting 
Municipal Code (OMC) 13-10-1 states: “All development in the mixed use-town center and mixed use-
town center north, and all commercial and public development within the city limits, is designed to be 
consistent with the adopted theme of "turn of century: western or Victorian". All new installation, 
replacement, construction, renovation, remodel or alteration of, or other modifications to, buildings, 
miscellaneous structures and street furniture located on private property, public ways and other exterior 
public property in the mixed use-town center and mixed use-town center north; all buildings, 
miscellaneous structures and street furniture located on private property, public ways and other exterior 
public property used for commercial business or public facilities within the city limits; all multi-family 
buildings (which expressly does not include duplexes) and cottage developments within the city limits; 
and, all signs made subject to the requirements of this section pursuant to OMC 13-7, are subject to 
architectural design review and approval.” 

 

PROCEDURE 

The City of Orting Planning Commission meets the first Monday of every month. The Planning 
Commission is a seven-member board that has the authority to review and approve, approve with 
conditions, or deny development/project requests. The Planning Commission’s decision will be based 
upon the design review criteria contained in the Zoning Code. Every applicant is requested to show 
how the development/project meets the design review guidelines by completing the Architectural 
Design Review Criteria Sheet attached to this application packet.  

 

❖ An Architectural Design Review Fee for this application is to be paid at the time of filing this 
application. This fee is non-refundable. Architectural Design Review Fees are shown below. 
 

❖ The Planning Commission meeting will be held the first Monday of every month at 7:00 P.M. 
 

❖ Sign ADR applications must be received fourteen (14) calendar days prior to the Planning 
Commission meeting in order to be included on the Agenda.  
 

❖ New Construction and Remodel ADR applications must be received twenty-eight (28) 
calendar days prior to the Planning Commission meeting in order to be included on the Agenda.  
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ARCHITECTURAL DESIGN REVIEW 

CHECKLIST 

 

RETURN THIS CHECKLIST WITH YOUR APPLICATION 

This checklist is to assist you in submitting a complete application. Please do not turn in your 
application until all items which apply to your proposal are attached. 

If you have any questions, contact the City of Orting at (360) 893-2219. 

 

APPLICATION 

[  ] Architectural Design Review / Application Form 

[  ] Exterior Sign Permit Application With or Without Lighting 

[  ] Exterior Painting Permit Application 

[  ] Exterior Lighting of Structure or Lot 

[  ] Temporary Sign Permit 

[  ] Building Permit Applications (may require more than one type of permit) 

 

ARCHITECTURAL DESIGN REVIEW FEE 

[  ] New Construction or Remodel  - $250 (includes paint & lighting) 

[  ] Exterior Sign Only   - $50 (includes lighting) 

[  ] Exterior Painting Only   - $50 

[  ] Exterior Lighting Only   - $50 

[  ] Temporary Sign Permit   - N/A 
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PLANS 

[  ] New Construction or Remodel Application: 

 The following information shall be contained within the set of plans, per OMC 13-10-1(F): 

1. Site plans showing buildings, parking areas, landscaping signs, and other 
architectural features of the site conditions in their existing state and as proposed; 

2. Building elevations showing all features of the proposal including, but not limited to, 
doors, windows, signs, canopies, parapets, and finish materials; 

3. Detail drawings showing moldings, light fixtures, sign lettering, and other features. 

4. Color selections consistent with subsection (E)(4)(g) of OMC 13-10-1; 

5. Any other written or graphic information describing and illustrating the proposal; 

6. A completed application form; and 

7. Data to be obtained to address feasibility of incorporating LID BMPs, if proposed to 
be used. 

[  ] Sign Application: 

A City sign permit application must be completed and submitted to the City Building 
Department, and shall include the following, per OMC 13-7-5(A)(1): 

1. All plans and layouts for the proposed sign, including a drawn to scale site plan to be 
submitted to the City; and 

2. Evidence of commercial general liability insurance with a responsible insurance 
company, licensed to do business in the state of Washington, properly protecting and 
indemnifying the City for injury to or death of persons and for property damage arising 
out of the presence of the permitted sign, including but not limited to a certificate or 
certificates of insurance, in a form acceptable to the City, and naming the City as an 
additional insured. 

 

Please be advised that you will be required to obtain a Building Permit for 
demolition, construction, remodeling and installation of signage. In 
addition, all contractors and sub-contractors must obtain a City of Orting 
Endorsement through the Department of Revenue. 

Please contact the Building Official: TLincoln@cityoforting.org 
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